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Digital & Information Technology Center of Excellence 
Digital Communication Department 

https://www.hccs.edu/programs/areas-of-study/art--design/digital-communication-/
 
 

PHTC 2353: Portraiture II | Lecture/Lab | #14081 
SPRING 2021 | 16 Weeks (1/19/2021-5/17/2021) 

Alief Hayes Campus - PhotoStudio 317 | Tues. 2:00-4:50 p.m. 
3 Credit Hours 

Instructor Contact Information 

Instructor:  Andrea Millette, MFA  Office Phone: 713-718-7955 
Office: Virtual via WEBEX   Office Hours: M/W/TH: 1-3pm 
HCC Email: andrea.millette@hccs.edu   Office Location:  Virtual via WEBEX 

Please feel free to contact me concerning any problems that you are experiencing in this 
course.  Your performance in my class is very important to me.  I am available to hear your 
concerns and just to discuss course topics. 

Instructor’s Preferred Method of Contact 

The easiest way to contact me is by email- but you can also choose to call my office # and leave 
me a voicemail. I receive the voicemails transcribed to my email immediately. I will respond to emails 
within 24 hours Monday through Friday; I will reply to weekend messages as I am available, at the latest 
Monday mornings. 

What’s Exciting About This Course 

Portraiture II is an advanced level photographic shooting & lighting class which 
expands on the skills acquired in Portraiture I. Emphasis in this course allows for the 
student to build the portfolio with more concept driven explorations of portraiture, as 
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well as strategies to approach advanced portraiture lighting skills in a variety of 
locations outside the studio environment.    

My Personal Welcome 

Welcome to Portraiture II! This course is meant to allow you to build your portfolios 
and market yourself as a professional photographer. We will be getting outside the 
studio while still utilizing professional lighting materials and concepts. I want you use 
this course as a means to make yourself more versatile as creatives and be able to 
photograph anything, anywhere! I have been photographing and teaching this 
material for a very long time, and hope that my knowledge and experience are 
something you take full advantage of. I also believe that by incorporating most of the 
material and lecture contents into the Canvas course module each week is an 
effective means for learning and growing as a photographer, as you have the 
flexibility of the content being available to you 24/7. I hope that you will enjoy this 
course and improve your skills as a photographer here with me. 

Prerequisites and/or Co-Requisites 
Prerequisites for this course include: Successful completion of PHTC 1453 Portraiture 
I. It is also recommended that you complete PHTC1371 Adobe Lightroom as well as 
PHTC2349 Advanced Digital Imaging for Photographers.  

Please carefully read and consider the repeater policy in the HCCS Student Handbook. 

Total Course Hours 
Credit and Lecture - 96.00;  
External Hours: 48 hours   

Note: One hour of classroom instruction equates to a minimum of 1.5 hours of out-of-class 
student work for each week. External hours of student work may include assignments, projects, 
research, exam certification practice, and/or field trips.  

Example: 2 lecture, 4 lab hours   
Lecture 2hrs x 16 weeks = 32 hrs   
Lab hours 4hrs x 16 weeks = 64 hrs   
External Hours 3hrs x 16 weeks = 48 hrs   
TOTAL hours = 144 hours  
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Canvas Learning Management System 

This section of PHTC2353 #14081. https://eagleonline.hccs.edu/courses/148035 

HCCS Open Lab locations may be used to access the Internet and Eagle Online Canvas.  It is 
recommended that you USE FIREFOX OR CHROME AS YOUR BROWSER.  

HCC Online Information and Policies 
Here is the link to information about HCC Online classes including the required Online 
Orientation for all fully online classes: http://www.hccs.edu/online/  

Scoring Rubrics, Sample Assignments, etc. 
Look in each course assignment in Eagle Online Canvas for the scoring rubrics for assignments, 
and other information to assist you in the course.   

Instructional Materials 

Textbook Information 

Picture Perfect Lighting: An Innovative Lighting  
System for Photographing People, 1st Edition  
(Rocky Nook 2016) 
Roberto Valenzuela 
ISBN: 978-1937538750 

Required Equipment   
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DSLR or Mirrorless Camera with manual camera se6ngs and a hot shoe mount.

Hot Shoe Mounted Portable Flash

SD/CF Card dependent on your camera’s requirements.

Portable Hard Drive or Flash Drive (500GB Minimum)

Tripod

Inkjet PrinNng Paper

Computer with a broadband Internet connecNon

Adobe CreaNve Cloud Photography Package SubscripNon

Personal Website URL and/or Web HosNng Account

32" 5-1 Reflector

Lens Cleaning Kit

SD/CF Card Carrier

Neutral Density Lens Filter

Polarizing Lens Filter

https://eagleonline.hccs.edu/courses/148035
https://www.mozilla.org/en-US/firefox/new/
https://www.google.com/chrome/browser/desktop/index.html
http://www.hccs.edu/online/
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Suggested Lighting Kit: 

Other Instructional Resources 

Tutoring 
HCC provides free, confidential, and convenient academic support, including writing critiques,  
to HCC students in an online environment and on campus.  Tutoring is provided by HCC 
personnel in order to ensure that it is contextual and appropriate.  Visit the HCC Tutoring 
Services website for services provided. 

Libraries 
The HCC Library System consists of 9 libraries and 6 Electronic Resource Centers (ERCs) that 
are inviting places to study and collaborate on projects.  Librarians are available both at the 
libraries and online to show you how to locate and use the resources you need.  The libraries 
maintain a large selection of electronic resources as well as collections of books, magazines, 
newspapers, and audiovisual materials.  The portal to all libraries’ resources and services is 
the HCCS library web page at http://library.hccs.edu. 
  
Supplementary Instruction 
Supplemental Instruction is an academic enrichment and support program that uses peer-
assisted study sessions to improve student retention and success in historically difficult 
courses.  Peer Support is provided by students who have already succeeded in completion of 
the specified course, and who earned a grade of A or B.  Find details at http://www.hccs.edu/
resources-for/current-students/supplemental-instruction/. 

Course Overview 

Course Description 

A continuation of the study of principles of effective portraiture with specific emphasis 
on unique presentation and environmental and location studies. 

Program Student Learning Outcomes (PSLOs) 

• Demonstrate ability to select and apply industry standard software in design. 
• Design and demonstrate use of software and techniques in Digital Communication’s 

practical applications. 

Studio Lighting Kit Link to Item
Flashpoint eVOLV 200 TTL Pocket Flash Exclusive 
HexaPop Kit (Godox AD200 TTL Pocket Flash)

https://www.adorama.com/fplfev200bf.html?
CategoryID=253413

Flashpoint Light Stand - 7' https://www.adorama.com/fpls6.html

Flashpoint R2 Pro 2.4GHz Transmitter for Canon or 
Nikon (Will Depend on Student's Camera)

https://www.adorama.com/l/?
searchinfo=flashpoint+r2+remote&sel=Item-
Condition_New-Items
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• Develop a portfolio of work that demonstrates skills required for employment. 
• Present a portfolio of work that demonstrates skills required for employment. 

Course Student Learning Outcomes (CSLOs) 

By the end of this course, students are expected to: 
• Produce a professional portrait portfolio composed of a variety of subjects and  

approaches utilizing advanced lighting techniques. 
• Operate with a technical and aesthetic competence of studio photography at an 

advanced level 
• Use post-processing software to enhance portraits to a high level of quality 
• Understand the use of client galleries to deliver portraiture products for business 

purposes 
• Develop a relationship with a professional output lab for delivering portrait 

products to clients 

Student Success 

Expect to spend at least twice as many hours per week outside of class as you do in class 
studying the course content.  Additional time will be required for photographic assignments.  
The assignments provided will help you use your time wisely.  Successful completion of this 
course requires a combination of the following: 

• Attending class in person and/or online 
• Completing assignments 
• Participating in class activities 
• Producing the Final Portfolio and accompanying items 

There is no short cut for success in this course; it requires self-motivation and the completion of 
the material using the course objectives as your guide. 

Instructor and Student Responsibilities 

As your Instructor, it is my responsibility to: 
• Provide the grading scale and detailed grading formula explaining how student grades 

are to be derived 
• Facilitate an effective learning environment through learner-centered instructional 

techniques 
• Provide a description of any special projects or assignments 
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• Inform students of policies such as attendance, withdrawal, tardiness, and make up 
• Provide the course outline and class calendar which will include a description of any 

special projects or assignments 
• Arrange to meet with individual students before and after class as required 

As a student, it is your responsibility to: 
• Complete and comprehend the objectives and technologies involved in all graded 

assignments.  
• Demonstrate the ability to apply creative thinking and problem solving to all class 

projects and assignments.  
• Complete all assignments pertaining to the subject matter of the course.  
• Attend class regularly, missing no more than 12.5% of instruction and lab time (12 hours)  
• Arrive at class promptly and be prepared with necessary camera, books, storage media, 

assignments, and anything else required.  
• Develop and share knowledge and information with fellow students.  
• Participate in keeping labs clean and organized; shutting down computers when 

finished; abiding by lab rules; showing respect for instructors, fellow students and lab 
assistants.  

• Participate in class discussions and critiques.  
• Demonstrate the ability to communicate in a clear, coherent manner.  
• Turn in all assignment on time and in the manner required by the instructor.  
• Demonstrate the ability to use computer–based technology and software applications as 

it applies to a given class.  
• Understand and be proficient in computer file management, including saving and 

retrieving files.  
• Develop a portfolio that illustrates concepts, techniques, and programs used in solving 

class assignments, including a written statement describing project concepts and 
processes.  

• Demonstrate your ability and personal creativity in using computer-based technology in 
communicating ideas, problem solving, and acquiring information.  

• Accept responsibility for the personal understanding of course requirements and your 
degree plan.  

• Check your HCC student email regularly for class updates and/or notifications from the 
instructor. 

• Be aware of and comply with academic honesty policies in the HCCS Student Handbook  
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Assignments, Exams, and Activities 

Grading Formula  

Grading System: 

Incomplete Policy:  
In order to receive a grade of Incomplete (“I”), a student must have completed at least 85% of the work 
in the course. In all cases, the instructor reserves the right to decline a student’s request to receive a 
grade of Incomplete. 

HCC Grading Scale can be found on this site under Academic Information:  
http://www.hccs.edu/resources-for/current-students/student-handbook/ 

Course Calendar 

*Please see the attached documents for the weekly course schedule. 

• SP2021 Term begins - Tuesday January 19, 2021 
• Spring Break - March 15-23, 2021 
• Spring Holiday - April 2-4, 2021 
• Final Day of SP2021 - May 16, 2021 

Syllabus Modifications 
The instructor reserves the right to modify the syllabus at any time during the semester and 
will promptly notify students in writing, typically by e-mail, of any such changes. 

Assignment(s) 50%

Quizzes 10%

In-Class Activities 20%

Final Portfolio 20%

Extra Credit 3%

Grade Percentage

A 90-100

B 80-89

C 70-79

D 60-69

F <60
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Instructor’s Practices and Procedures 

Missed Assignments 
Any assignment turned late will lose 25% each day it is not turned in. Please reference chart 
below 

0-24 hours late = -25% off final graded score  
24-48 hours late = -50% off final graded score  
48-72 hours late = -75% off final graded score 
72-96 hours late = -100% off final graded score 

Academic Integrity 
All work created for this course must be your own, this course is meant to develop your 
personal portfolio for job searches and professional marketing.  Ethical standards of copyright 
infringement will be covered in the course, as well as the consequences of such breaches.  

Here’s the link to the HCC information about academic integrity (Scholastic Dishonesty and 
Violation of Academic Scholastic Dishonesty and Grievance):  
http://www.hccs.edu/about-hcc/procedures/student-rights-policies--procedures/student-
procedures/  

Attendance Procedures 
Please attend all classes, and do not be late. It is unprofessional and disruptive to the class.  
*If you must miss class, please let me know ahead of time. I understand life happens. I cannot 
help you if you do not help me. Excused absences will be given when legitimate proof of event 
is submitted. 

15 minutes late = one (1) tardy. Three (3) tardies = one (1) absence. 
3+ absences = one (1) letter grade drop on your final grade in class. 

Student Conduct 
Students are expected to act as professionals and abide by all campus wide classroom and 
attendance policies. Please come to class prepared, and be willing to engage with the class in 
lectures and discussions weekly. Cell phone use is regarded as disruptive and disrespectful.  

Instructor’s Course-Specific Information (As Needed) 
As your Instructor, I try to maintain a professional working relationship, and I will respond to 
your emails and calls as soon as possible. I am happy to text as well as respond to emails- this is 
the easiest as far as my time and gives you the quickest response.  
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Electronic Devices 
As previously stated, using phones in the classroom is disrespectful of the classes an my time, 
so please refrain from excessive phone use in the classroom. If you are expecting a call or have 
an emergency situation, please let me know at the start of class, and excuse yourself to take 
calls when needed.  

Photography Department Extra-Curricular Facebook Group: 

Please feel free to request to join the Houston Photo League on Facebook: 
https://www.facebook.com/groups/hccsouthwestphotographyclub/ 

HCC Policies 
Here’s the link to the HCC Student Handbook http://www.hccs.edu/resources-for/current-
students/student-handbook/   In it you will find information about the following: 

• Academic Information 
• Academic Support 
• Attendance, Repeating Courses, and Withdrawal 
• Career Planning and Job Search 
• Childcare 
• disAbility Support Services 
• Electronic Devices 
• Equal Educational Opportunity 
• Financial Aid TV (FATV) 
• General Student Complaints 
• Grade of FX 
• Incomplete Grades 
• International Student Services 
• Health Awareness 
• Libraries/Bookstore 
• Police Services & Campus Safety 
• Student Life at HCC 
• Student Rights and Responsibilities 
• Student Services 
• Testing 
• Transfer Planning 
• Veteran Services 

EGLS3 
The EGLS3 (Evaluation for Greater Learning Student Survey System) will be available for 
most courses near the end of the term until finals start.  This brief survey will give invaluable 
information to your faculty about their teaching.  Results are anonymous and will be available 
to faculty and division chairs after the end of the term.  EGLS3 surveys are only available for 
the Fall and Spring semesters.  EGLS3 surveys are not offered during the Summer semester 
due to logistical constraints. 
http://www.hccs.edu/resources-for/current-students/egls3-evaluate-your-professors/  
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Campus Carry Link 
Here’s the link to the HCC information about Campus Carry: http://www.hccs.edu/
departments/police/campus-carry/ 

HCC Email Policy 
When communicating via email, HCC requires students to communicate only through the HCC 
email system to protect your privacy.  If you have not activated your HCC student email 
account, you can go to HCC Eagle ID and activate it now.  You may also use Canvas Inbox to 
communicate. 

Housing and Food Assistance for Students  
Any student who faces challenges securing their foods or housing and believes this may 
affect their performance in the course is urged to contact the Dean of Students at their 
college for support. Furthermore, please notify the professor if you are comfortable in doing 
so.   

This will enable HCC to provide any resources that HCC may possess. 

Office of Institutional Equity 

Use the link below to access the HCC Office of Institutional Equity, Inclusion, and 
Engagement (http://www.hccs.edu/departments/institutional-equity/)  

disAbility Services  
HCC strives to make all learning experiences as accessible as possible.  If you anticipate or 
experience academic barriers based on your disability (including long and short term 
conditions, mental health, chronic or temporary medical conditions), please meet with a 
campus Abilities Counselor as soon as possible in order to establish reasonable 
accommodations.  Reasonable accommodations are established through an interactive 
process between you, your instructor(s) and Ability Services.  It is the policy and practice of 
HCC to create inclusive and accessible learning environments consistent with federal and 
state law.  For more information, please go to http://www.hccs.edu/support-services/
disability-services/  

Title IX 
Houston Community College is committed to cultivating an environment free from 
inappropriate conduct of a sexual or gender-based nature including sex discrimination, sexual 
assault, sexual harassment, and sexual violence.  Sex discrimination includes all forms of 
sexual and gender-based misconduct and violates an individual’s fundamental rights and 
personal dignity.  Title IX prohibits discrimination on the basis of sex-including pregnancy and 
parental status in educational programs and activities.  If you require an accommodation due 
to pregnancy please contact an Abilities Services Counselor.  The Director of EEO/Compliance 
is designated as the Title IX Coordinator and Section 504 Coordinator.  All inquiries 
concerning HCC policies, compliance with applicable laws, statutes, and regulations (such as 
Title VI, Title IX, and Section 504), and complaints may be directed to: 
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David Cross 
Director EEO/Compliance 
Office of Institutional Equity & Diversity 
3100 Main 
(713) 718-8271 
Houston, TX 77266-7517 or Institutional.Equity@hccs.edu 
http://www.hccs.edu/departments/institutional-equity/title-ix-know-your-rights/  

Office of the Dean of Students 
Contact the office of the Dean of Students to seek assistance in determining the correct 
complaint procedure to follow or to identify the appropriate academic dean or supervisor for 
informal resolution of complaints. 

https://www.hccs.edu/about-hcc/procedures/student-rights-policies--procedures/student-
complaints/speak-with-the-dean-of-students/ 

Department Chair Contact Information 

André J. Hermann, MFA, 
Department Chair  l  CENTER OF EXCELLENCE  l  Media Arts & Technology 
Houston Community College  l  West Loop Campus (139B) 
5601 West Loop South Houston, TX 77081 
Office: 713-718-7891  l  Fax: 713-661-0085  
andre.hermann@hccs.edu
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