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Division of English and Communications 
English Department
https://www.hccs.edu/programs/areas-of-study/liberal-arts-humanities--education/english/ 




ENGL 1302: Freshman Composition II | Lecture | 20697
Spring 2021 Second Start | 12 Weeks (2.16.2021-5.16.2021)
Online On a Schedule | MoWe 6:00-7:50pm
3 Credit Hours | 48 hours per semester


Instructor Contact Information


Instructor: 		Courtney Smith, MFA (she/her/hers)
Office Phone:	713.718.8244
Virtual Office:	https://hccs.webex.com/meet/courtney.smith2
Office Hours:	Tues. & Thurs. 1:00-2:00 PM and by appointment
HCC Email:	Canvas Inbox or courtney.smith2@hccs.edu*

Please feel free to contact me concerning any problems that you are experiencing in this course. Your performance in my class is very important to me. I am available to hear your concerns or just to discuss course topics.


Instructor’s Preferred Method of Contact

Please contact me with questions or concerns via the email tool in Canvas.

If you are unable to use this feature, email me at my HCCS email address* from your student HCCS email account. I will not respond to emails sent via outside email addresses. See the HCC Email Policy below. I recommend creating a folder for this class in which you save all our communication until at least the end of the semester. This protects you in case there are technical issues and you need proof of our communication.

Please include your name and course number along with an appropriate greeting and correct spelling in all email communications. These are the basics of written communication but are often lost in online writing.

I will respond to emails within 24 hours Monday through Friday; I will reply to weekend messages on Monday. See Learning Management System below.

*If you forget the 2 after my name in my email address, I will never see your message!


What’s Exciting About This Course


The Department of English helps students find and develop their authentic voices, establish political power, and create social capital. We teach critical thinking, close reading, and analysis. We coach students on the rhetoric of messaging with consideration of purpose and audience. We support them as they craft their own narratives. We turn thoughts into words, ideas into interpretations, ambiguity into translation, and silence into voice.


Personal Welcome


Welcome to English 1302! This course is designed to teach academic writing and will focus on critical reading as well as analytical writing at the college level. Specifically, you will practice reading, analyzing, and evaluating both academic and mainstream works, writing various types of texts, and using correct MLA documentation. These skills are vital for your success in other required English courses, all college-level coursework here and elsewhere, as well as your professional and personal journey. I look forward to working with you!


Prerequisites and/or Co-Requisites

Successful completion of ENGL 1301 or satisfactory score on the CLEP exam. Please carefully read and consider the repeater policy in the HCCS Student Handbook.


Learning Management System

This section of ENGL 1302 will use Eagle Online Canvas and/or the Learning Web for all assignments, exams, and activities. I expect you to log in to Canvas on a regular basis. Each week, you will complete several reading and writing assignments, all of which will be found in the Canvas course shell. When accessing the course on Canvas, it is recommended that you use FIREFOX or CHROME.

This semester, there are three modalities for English courses: online Anytime (WW), online on A Schedule (WS), and flexCampus (FC). 
FC - The course modality of this class is flexCampus.
Faculty will hold class as per the assigned schedule, and students will be assigned to attend in person or online each class period utilizing Canvas Eagle Online. 
On the days when you are not assigned to be in person, it is expected that you will attend virtually (online). 
Attendance will be taken each class period.
WS - The course modality of this class is online on A Schedule.
Faculty will hold class as per the assigned schedule, and students will attend online each class period utilizing Canvas Eagle Online. 
Attendance will be taken each class period.
WW - The course modality of this class is online Anytime. 
Faculty will instruct this class as a traditional online course utilizing Canvas Eagle Online. 
Attendance will be taken through completion of online assignments.
This section of ENGL 1302 is an Online on a Schedule course and meets via teleconference in real time on Mondays and Wednesdays from 6:00-7:50PM. All of the handouts, assignments, readings, and additional course materials will be made available in Canvas. 

I will communicate to the class via announcements, emails, and submission comments via Canvas. Therefore, it is recommended that you set your notification preferences to be sent to your email or mobile phone “right away” or “daily.” Read this article or watch this tutorial for step-by-step instructions regarding how to set your Canvas notification preferences. See Instructor’s Preferred Method of Contact above.

HCC Online Information and Policies 
http://www.hccs.edu/online/ 

Scoring Rubrics, Sample Assignments, Other Resources
Look on your course website for the scoring rubrics for assignments, samples of class assignments, and other information to assist you in the course. To access the course
website in Canvas, please go to https://eagleonline.hccs.edu/login/ldap and log in with your HCC username and password.


Instructional Materials

Course Reader Information

This class will be participating in the Reading Culture college-wide, common book reading program sponsored by HCC each semester. Nigeria is the country of focus this fall, and the book we will read and discuss in this class is:

Welcome to Lagos by Chibundu Onuzo 
ISBN: 978-1948226219

This book required for this course. Copies are available at the HCC Katy Bookstore for $8-20, but you may purchase a copy wherever you wish.

Other reading materials will be made available as needed.

You will need a working microphone, speakers, and the equipment necessary to take pictures as well as record audio and video to upload and share. 

Typically a smartphone is sufficient. You can also obtain earbuds with a microphone at Dollar Tree or Five Below for between $1 and $5. If your computer does not have a webcam, you can use your smartphone and charge cable as a webcam. Google the phrase “How to use your phone as a webcam” for resources to assist you. 


Other Instructional Resources



Tutoring
HCC provides free, confidential, and convenient academic support, including writing critiques, to HCC students in online and in-person environments.  Tutoring is provided by HCC personnel in order to ensure that it is contextual and appropriate.  Visit the HCC Tutoring Services website for services provided.

Libraries
The HCC Library System consists of 9 libraries and 6 Electronic Resource Centers (ERCs) that are inviting places to study and collaborate on projects.  Librarians are available both at the libraries and online to show you how to locate and use the resources you need.  The libraries maintain a large selection of electronic resources as well as collections of books, magazines, newspapers, and audiovisual materials.  The portal to all libraries’ resources and services is the HCCS library web page at http://library.hccs.edu.
 
Supplemental Instruction
Supplemental Instruction is an academic enrichment and support program that uses peer-assisted study sessions to improve student retention and success in historically difficult courses.  Peer Support is provided by students who have already succeeded in completion of the specified course, and who earned a grade of A or B.  Find details at http://www.hccs.edu/resources-for/current-students/supplemental-instruction/.

Course Overview for ENGL 1302


English 1302 is an intensive study of and practice in the strategies and techniques for developing research-based expository and persuasive texts. Emphasis is on effective and ethical rhetorical inquiry, including primary and secondary research methods; critical reading of verbal, visual, and multimedia texts; systematic evaluation, synthesis, and documentation of information sources; and critical thinking about evidence and conclusions. Core curriculum course.

Core Curriculum Objectives (CCOs) for all ENGL Core Courses

ENGL 1302 satisfies three (3) hours of the communication requirement in the HCCS core curriculum.  The HCCS English Discipline Committee has specified that the course address the following core objectives: 
· Critical Thinking: Students will demonstrate creative thinking, innovation, inquiry, analysis, evaluation and synthesis of information. 
· Communication: Students will demonstrate effective development, interpretation and expression of ideas through written, oral, and visual communication.
· Personal Responsibility: Students will demonstrate the ability to connect choices, actions, and consequences to ethical decision-making.
· Teamwork:  Students will demonstrate the ability to consider different points of view and to work effectively with others to support a shared purpose or goal.

Program Student Learning Outcomes (PSLOs) for all ENGL courses

Can be found at: 
https://www.hccs.edu/programs/areas-of-study/liberal-arts-humanities--education/english/ 
 
Course Student Learning Outcomes (CSLOs) for ENGL 1302

Upon successful completion of ENGL 1302, the student will be able to:
· Demonstrate knowledge of individual and collaborative research processes.
· Develop ideas and synthesize primary and secondary sources within focused academic arguments, including one or more research-based essays.
· Analyze, interpret, and evaluate a variety of texts for the ethical and logical uses of evidence.
· Write in a style that clearly communicates meaning, builds credibility, and inspires belief or action.
· Apply the conventions of style manuals for specific academic disciplines (e.g., APA, CMS, MLA, etc.)

Student Success in ENGL

As with any three-hour course, expect to spend at least six hours per week outside of class reading and studying the material. I will provide assignments to help you use those six hours per week wisely. Additional time will be required for written assignments. Successful completion of this course requires a combination of reading the textbook, attending class, completing assignments in Eagle Online, and participating in class discussions. There is no short cut for success in this course; it requires reading (and probably re-reading) and studying the material using the course objectives as your guide.


Instructor and Student Responsibilities


As your Instructor, it is my responsibility to:
· Provide the grading scale and detailed grading formula explaining how student grades are to be calculated
· Facilitate an effective learning environment through class activities, discussions, and lectures
· Provide a description of any assignments
· Inform students of policies 
· Provide the course outline and class calendar that will include a description of assignments
· Arrange to meet with individual students as required

As a student, it is your responsibility to:
· Attend class and participate in class discussions and activities
· Read and comprehend the texts
· Complete the required assignments 
· Ask for help when there is a question or problem
· Keep copies of all documents, including this syllabus, handouts, and all assignments
· Be aware of and comply with academic honesty policies, including plagiarism, in the HCCS Student Handbook


Assignments

Written Assignments and Essays

Students will write a minimum of 5,000 words over the course of the semester.  

You will write essays and a research paper. You will submit drafts for peer review. You will be assigned a number of readings and films to which you will respond and complete quizzes. You may be asked to write journal entries, freewrites, summary-responses, and/or post to discussions in Canvas about the assigned texts and media. Some assignments may be based on readings from any of the course materials, student writings, supplemental readings, or assigned films. Also, you can expect quizzes over readings or on grammar problems. Other course work will include lectures, presentations, discussions, and group work. Some work may only be completed while present in class.

Students must take all tests and in-class writing assignments on the scheduled day. A student who is absent on that scheduled day will receive a zero for the assignment. See Attendance below.

Essays and the research paper must be typed and formatted correctly according to current MLA guidelines as outlined at the Purdue Online Writing Lab in addition to all requirements discussed in class, outlined on the corresponding assignment sheets, and posted in Canvas. All major writing assignments in this course must be typed in 12-point Times New Roman font, saved as Microsoft Word documents with the .docx extension, and submitted to Turnitin through Canvas. When a works cited page is required, do not send it as a separate attachment; it must be the last page(s) of the essay.

The file you submit by the deadline is the one I will grade. If you submit the wrong file, the wrong file type, a corrupted file, or a blank or unreadable document, the assignment will receive a zero and the deadline will not be extended. It is your responsibility to double-check and make sure you submitted the correct file on time. Likewise, I do not accept work submitted via Submission Comments in Canvas unless I tell you to do so beforehand.

All major writing assignments will require an up draft, peer review, and a final draft. If you do not complete an up draft or peer review, you will lose 10 points (one letter grade) from the final draft grade. No late up drafts will be accepted. Final drafts of essays not turned in by the deadline on the due date will be considered late; no extensions will be granted. Late final drafts will be penalized 10 points (one letter grade) per day late and will not be accepted more than three calendar days after the deadline.

	Standard Deductions for Major Writing Assignments


	No Up Draft; no Peer Review:
	0 for the Up Draft; -10 off Final Draft

	Incomplete Up Draft:
	50 for the Up Draft; -5 off Final Draft

	Late Final Draft:
	-10 per day late; 0 after 3 calendar days late



Late final drafts are graded whenever I can get to them. Additionally, they may be graded holistically—I will give the paper a grade, but I will not mark errors or give feedback. If you want an explanation of a grade for a late assignment, you will have to schedule a conference with me.

Computer or internet problems, while common, will not excuse lateness. Save your work frequently and back it up to your HCC student OneDrive account. If you do so and your computer crashes, you will not have to work from scratch.

In-Class Activities

Some assignments may be based on readings from any of the course materials, student writings, supplemental readings, or assigned films. I will give a number of announced and unannounced quizzes in class and freewrites over readings or on grammar problems. Other course work will include lectures, in-class writings, student presentations, discussions, and group work. In-class assignments, activities, and participation may only be completed in class.

Peer Teams

In this class, you will be a part of a Peer Team. Each team will consist of three to five students. You will work with your teammates for the whole term. Team members will help each other find and evaluate sources, review each other's writing, and give each other support.

The intention of the Peer Team is to collaborate; however, you will be responsible for your own work as well as accountable to each other. You will earn individual grades on the assignments you complete, such as drafts, as well as your participation and interaction with your teammates, such as peer review.

If there are any concerns or issues at any time within a team, e. g., conflict between members, a lack of participation, or disrespectful behavior, do not hesitate to let me know. Team members may be reassigned and teams may be shuffled at any time as I deem necessary. 

Remember that collusion, or unauthorized group work, is academic dishonesty. Any incident of plagiarism, cheating, or collusion will receive the consequences outlined in the HCC Student Handbook and explained in Academic Integrity below. In other words, you must always do your own writing. You will make each other's writing better and your class experience richer by working together, but never copy or rephrase anyone's writing and pass it off as your own. Everyone will use some of the same sources as I will provide them, but you will learn how to correctly paraphrase, summarize, quote, and give attribution to anyone's ideas that did not originate from your brain or that aren't common knowledge.

If any student's writing resembles a teammate's writing, all the students in the peer team will receive a zero.

Teammate Evaluation

At the end of the term, you will complete a Team Evaluation Form for each of your teammates' contribution to the team; likewise, they will complete an evaluation of you. 

Students will anonymously evaluate each other in the following areas: helping, listening, participation, persuasion, questioning, respecting, and sharing. Each area will be rated on a scale of 1 to 5 with 1 being never and 5 being always. Your teammates will not see the evaluations you submitted to me about them, and you will not see the evaluations they submitted about you. All the evaluations submitted for each student will be tabulated and averaged to determine each student's peer evaluation grade.


Grading Formula
	Assignment
	% of Grade

	Essay 1
	10%

	Research Paper
	25%

	Participation, Quizzes, Homework, Freewrites, Journals, Discussions
	25%

	Peer Team Work & Participation
	20%

	Peer Team Evaluation
	10%

	Reflection Letter
	10%

	TOTAL
	100%





HCC Grading Scale can be found on this site under Academic Information: 
http://www.hccs.edu/resources-for/current-students/student-handbook/

Course Calendar
	CALENDAR IS TENTATIVE.
Some assignments do not appear.
See Canvas for the complete course calendar of assignments and deadlines.

	Week
	Dates
			Topic / Assignments Due

	1
	Feb. 17
	Introductions, Writing Procress, Reflection, Discussion

	2
	Feb. 22 & 24
	Reading, Reflection, Discussion, Paraphrasing, Summarizing, Quoting

	3
	Mar. 1 & 3
	Reading, Reflection, Discussion, Intro to MLA & Quoting, Commas

	4
	Mar. 8 & 10
	Plagiarism, Reading, Reflection, Discussion

	5
	Mar. 15 & 17
	Spring Break

	6
	Mar. 22 & 24
	Essay 1, Library Tour & Research

	7
	Mar. 29 & 31
	Citing Sources, Topics

	8
	Apr. 5 & 7
	MLA Review

	9
	Apr. 12 & 14
	Sources & Summaries 

	10
	Apr. 19 & 21
	Outlining

	11
	Apr. 26 & 28
	Research Paper

	12
	May 5 & 7
	Reflection Letters





Syllabus Modifications

The instructor reserves the right to modify the syllabus at any time during the semester and will promptly notify students in writing, typically by e-mail, of any such changes.

Instructor’s Policies

Academic Integrity 

Here’s the link to the HCC information about academic integrity (Scholastic Dishonesty and Violation of Academic Scholastic Dishonesty and Grievance): 
http://www.hccs.edu/about-hcc/procedures/student-rights-policies--procedures/student-procedures/ 

I expect students to exhibit honesty and integrity as a part of an open, honest educational environment. As such, I do not tolerate any form of academic dishonesty. Students are expected to review HCC’s policies at the link above regarding academic integrity and know the different types of academic dishonesty—such as plagiarism, collusion, bot or software-generated content, and cheating. Additionally, we will use Turnitin through Canvas to submit written assignments.

The first violation of academic integrity will result in a zero for the assignment. The second violation will result in an F for the course. All incidents of scholastic dishonesty will be documented in the student’s records and reported to the appropriate HCC administrators per the college’s policy.

Attendance Procedure

Although this class is virtual, regular attendance is required and necessary for mastering the course material. That means you will have to be present in the virtual classroom for the duration of the class’s scheduled meeting times listed above. In order to do well on homework and quizzes, you must keep up with the readings and attend class. Therefore, plan and schedule personal obligations and appointments accordingly.

If you are not in class, you are absent. HCC does not differentiate between excused and unexcused absences. In-class work (such as quizzes, group work, or freewrites) will receive a zero and cannot be made up. When you miss class, you are still responsible for what happens that day. It is up to you to get the materials and assignments you miss if you are absent. If you know you must be absent or if you have an emergency, let me know before class and make plans to meet with me during my office hours. 
 
If you are in class and fail to participate, you are absent. This may include not participating in group work, not answering questions, not contributing to group discussion, keeping your camera off through the entire duration of the class, minimizing the class window, or doing things unrelated to this course during class time. Note that the class software tracks your attendance, attentiveness, and participation. Please be present in body, mind, and spirit. If I call on you, and you do not respond, you are absent.

If you arrive to class more than 20 minutes late or leave more than 20 minutes early, you are absent. Class will convene at the designated time, and we will meet for the entire duration of the designated class time. Be punctual out of respect for your classmates, yourself, and me. You cannot make up work missed due to tardiness or leaving early. 

[bookmark: _GoBack]HCC Policy states that you can miss up to but not exceed 12.5% of class hours, which is equivalent to 6 hours for this course. If you have more four (4) or more absences before the official date of record (February 25), you will be withdrawn from the course.

Student Conduct

Students must come to class prepared and ready to discuss the day’s topic and/or reading assignment. You will regularly share your thoughts and your work with classmates. This is not intended to embarrass you but to help you improve your skills as a writer and an academic.

This class is a community of learners. As such, we all share the responsibility to develop and maintain a positive learning environment for everyone. All discussion and group work will be courteously and respectfully conducted. Contempt for or hostility toward others who express ideas with which you disagree will not be tolerated. Anyone asked to leave the class because of uncivil or disrespectful behavior may not return to class until they arrange a private conference with me. These students may also be referred to the appropriate Dean of Student Services and dismissed from the course.

Houston Community College is committed to furthering the cause of social justice in our community and beyond. HCC does not discriminate on the basis of race, color, religion, sex, gender identity and expression, national origin, age, disability, sexual orientation, or veteran status. I fully support that commitment and, as such, will work to maintain a positive learning environment based upon open communication, mutual respect, and non-discrimination. In this course, we share in the creation and maintenance of a positive and safe learning environment. Part of this process includes acknowledging and embracing the differences among us in order to establish and reinforce that each one of us matters.  I appreciate your suggestions about how to best maintain this environment of respect. If you experience any type of discrimination, please contact me and/or the Office of Institutional Equity at 713-718-8271.

Homework and Daily Assignments

Always come to class prepared. Read carefully and expect a comprehensive quiz and discussion over each assigned text. All assignments must be typed unless I tell you otherwise. Students must complete all homework, daily work, and class assignments by the deadline or students will earn a zero for the assignment. No late homework assignments or participation grades will be accepted. Corrupted, blank, and unreadable files and incorrect file types will earn zeroes. Make sure you submit the correct file by the deadline. See Writing Assignments and Essays above. 

All assignments must be submitted as described in the corresponding instructions. Work submitted via submission comments in Canvas or via email will not be accepted unless I tell you otherwise beforehand. It is your responsibility to double-check and make sure you turned in the correct content in the correct format before the deadline. If you turn in the incorrect file, the wrong file type, a corrupted file, a blank document, or an unreadable submission, the assignment will receive a zero and the deadline will not be extended.

You may not use an absence as an excuse for unfinished work. If you miss class, you are still expected to keep up, so have the homework that is due for the next class you attend completed. See Attendance Procedure above. All homework not completed or turned in by the deadline will receive a zero.

Counseling and Assistance Services

The mission of the HCC Counseling Department is to provide holistic support for students pursuing their educational goals. In order to accomplish this mission, they provide a full range of professional services including personal and mental health counseling, career counseling, academic skills enhancement, outreach programming, consultation, and crisis intervention. To learn more about services, visit https://www.hccs.edu/support-services/counseling/.



HCC Policies

Here’s the link to the HCC Student Handbook http://www.hccs.edu/resources-for/current-students/student-handbook/   In it you will find information about the following:

· Academic Information
· Academic Support
· Attendance, Repeating Courses, and Withdrawal
· Career Planning and Job Search
· Childcare
· Ability Support Services
· Electronic Devices
· Equal Educational Opportunity
· Financial Aid TV (FATV)
· General Student Complaints
· Grade of FX
· Incomplete Grades
· International Student Services
· Health Awareness
· Libraries/Bookstore
· Police Services & Campus Safety
· Student Life at HCC
· Student Rights and Responsibilities
· Student Services
· Testing
· Transfer Planning
· Veteran Services


EGLS3
The EGLS3 (Evaluation for Greater Learning Student Survey System) will be available for most courses near the end of the term until finals start.  This brief survey will give invaluable information to your faculty about their teaching.  Results are anonymous and will be available to faculty and division chairs after the end of the term.  EGLS3 surveys are only available for the Fall and Spring semesters. EGLS3surveys are not offered during the Summer semester due to logistical constraints.



HCC Email Policy
When communicating via email, HCC requires students to communicate only through the HCC email system to protect your privacy.  If you have not activated your HCC student email account, you can go to HCC Eagle ID and activate it now.  You may also use Canvas Inbox to communicate.


Office of Institutional Equity

http://www.hccs.edu/departments/institutional-equity/

Ability Services 
https://www.hccs.edu/support-services/ability-services/ 

Title IX
http://www.hccs.edu/departments/institutional-equity/title-ix-know-your-rights/ 

Office of the Dean of Students
https://www.hccs.edu/about-hcc/procedures/student-rights-policies--procedures/student-complaints/speak-with-the-dean-of-students/

Department Chair Contact Information
Dr. Alan Ainsworth, alan.ainsworth@hccs.edu, 713.718.7591
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