Hillard G. Williams
HIGHLIGHTS OF QUALIFICATIONS
· Coordinate College of Technology Student Ambassador Program
· Coordinate and facilitate freshmen/transfer orientation workshops
· Provide undergraduate academic advising 
· Assist faculty and staff with University policies and procedures, to address student concerns
·  Plan, develop, and use a variety of teaching methods and materials that assist students in meeting course objectives which are appropriate for students with differing educational and experiential backgrounds and learning styles.
EDUCATION
MASTER OF ARTS, Counseling Concentration, Prairie View A & M University, Prairie View, TX  77446, May 2008
BACHELOR OF SCIENCE in Psychology, University of Houston-Downtown, Houston, TX  77002, May 2004
ASSOCIATE OF APPLIED SCIENCE in Funeral Service, Commonwealth College of Funeral Service, Houston, TX 77090, May 2000
PROFESSIONAL EXPERIENCE
Adjunct Faculty Guided Studies Houston Community College August 2008-Present
· Develop and use a course syllabus within discipline, and departmental guidelines and submit one copy to the department chair.
· Plan, develop, and use a variety of teaching methods and materials that assist students in meeting course objectives which are appropriate for students with differing educational and experiential backgrounds and learning styles.

· Keep accurate student records and submit related reports and forms within requested timelines.

· Maintain professional relationships with students, colleagues, and the community.

· Provide access to students through posted office hours, electronic communication, and other appropriate methods.

· Provide advice and assistance to students regarding instructional or program-specific issues.

· Make presentations on a particular academic field or program-its subject matter, objectives, opportunities for further study(transfer opportunities), and opportunities for work (co-ops, part-time, work-study) and careers, special clubs and activities available, support services and scholarships.
Academic Advisor II University of Houston- Educational Technology and University   

                                     Outreach
                                          September 2008-Present
· Provide information to, and advises both enrolled and prospective students regarding the academic programs offered by the University or a specific department, including requirements for admission and retention through graduation; coordinate the work of entry level academic advisors.
Academic Advisor I University of Houston-College of Technology
                                                                                                   June 2004-September 2008
· Coordinate activities for undergraduate study in the College of Technology including admissions and recruitment, academic advising, maintaining student records, collection and reporting of data for enrollment, employment, retention, and graduation, orientation for new students, marketing, and interpretation of academic policy.

· Add/remove stops as needed on student’s records.

· Present a first-year seminar on academic policy and academic success to new undergraduate students.

· Coordinate undergraduate recruitment and conversion activities including campus visits.

· Coordinate The College of Technology Student Ambassador Program, train ambassadors to recruit for the college and departments.

· Coordinate yearly Welcome Back Bash for students, faculty and staff in The College of Technology.

· Mediate student/instructor problems.

· Submit accurate and timely monthly reports.

· Develop and manage contract process for students on contract.

· Ensure accuracy of data entered on the student information system.

· Refer students to appropriate agencies/departments and follow up as needed.

· Serve on various committees within the University.

Intern   Dean of Students Office-University of Houston      January 2008-May 2008

· Conducted research for Parent Program’s at four year institutions to enhance the program at University of Houston
· Coordinated Evening Student Services Outreach program
Instructor-GED           Houston Community College              November 2008-Present

· Teach students individually and in groups to prepare for and pass the GED test.
·  Adapt teaching methods and instructional materials to meet the needs, abilities and interests by planning and conducting lessons that promoted learning.
·  Follow approved curricula.
·  Establish and communicate clear objectives to students for all lessons and projects while maintaining accurate and complete records as required.                

Peer Advisor      University of Houston-Downtown   January 2000-June 2004                          
· Coordinated the recruitment and conversion of high school and transfer students.  Maintained relationships through high school and community college visitation programs, campus programming, interviews and application review.  

· Success in the annual increase of targeted student populations through recruitment activities.

· Conducted admissions, financial aid and college success workshops to community based organizations and programs. 

· Evaluate test scores for admission and placement purposes.

· Provide one on one academic advising to freshmen and transfer students from various backgrounds.

· Mediate student/instructor problems.

· Evaluate and streamline processes within the department.

Paraprofessional            Houston Community College         August 1998-May 2000
· Recruit high school students, attend and present at High School College day/night events. 

· Supervised and trained student workers.

· Advised and registered students, maintained student records from admissions to graduation.

· Evaluate test scores for admission and placement purposes, review class schedules, check prerequisite requirements and register students into requested courses.

CURRICULUM VITAE

Course Name


Course Number

Credit Hours

Career Dev Counsel                CNSL-5113-0G1


3


Theory Pract Counsel

CNSL-5023-0G2


3

Counsel Techn

CNSL-5013-001


3
Appraisal Techn

CNSL-5123-0G1


3

Group Dynamics

CNSL-5133-0G1


3

Ed Statistics


CNSL-5093-002


3

Prof Orient-Dev

CNSL-5053-002


3

Counsel Pract I

CNSL-5063-002


3

Human Growth & Dvlp
CNSL-5143-0G1
   

3

Cross-Cultural Issues

CNSL-5153-099


3

Research


CNSL-5163-099


3
Psy Abnormal Beh

CNSL-5083-002


3

                                                                                       Total          36

Research:

· Studied under the guidance of Professor Laxley Rodney, PhD: Research Entitled, “College Readiness of Postsecondary Students.”

Presentations/Articles
· Graduate School: The Will To Meaning: March 2007 (Book)
· Graduate School: The Core Curriculum: An Unfulfilled Promise: April 2008 (Article)
· Graduate School: Physical, Cognitive, Emotional & Social Development in Early Childhood: March 2007 (Book)
Professional Memberships & Organizations

· National Academic Advising Association (NACADA)

Honors & Awards

· Who’s Who Among American Junior College Students Recognition    

· Houston Community College Student Leader of the Year Award

· Dean of Students EXCEL Program Award of Excellent Service 2006-2007
