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Houston Community College English 1301 - Freshman Composition I 
Instructor:   Professor Janis Innis, B.A., M.A., abd Ph.D.
Email:  Janis.innis@hccs.edu 
Phone: 713-718-2361
Please feel free to contact me anytime to discuss concerns about course issues. I check email on a regular basis and will respond to you within 48 hours.
Office Hours: 
by appointment and online
Room Number:  Faculty Office Area, Stafford HUB

Attendance and Participation Requirements


The State of Texas requires students to actively participate in college courses offered by Houston Community College, whether the course is face-to-face or online (Distance Education). For this web enhanced course, students’ attendance and participation is measured by the students meeting the deadlines for all assignments in the course.
The college and the State of Texas allow students to miss face to face classes only 12.5% of the total class meetings. For a 16 week course that meets twice a week for a total of approximately 30 to 32 meetings, this is four absences. Students who exceed the permitted four absences will be assigned either a “W” or “FX”, depending on when the fifth absence occurs during the semester. In addition, students who arrive late 30 minutes or more and/or leave 30 minutes or more early, will be counted absent.  For students who are habitually late or leave early twenty minutes, two twenty minute tardies will count as one absence. No extra absences are allowed in addition to the four permitted for doctor appointments, court appearances, traffic, etc. Saving the four absences for unavoidable events is more than enough for these types of problems in one semester. If a student finds that they will be excessively absent and extremely tardy, a DE course is recommended instead of the face to face course.
Those students, who miss assignment deadlines and earn a zero for missed work, will be dropped from the course by the professor throughout the semester. To ensure you are not dropped from the course, complete and submit all work on a timely basis. It is important to keep in mind that a deadline is not the exact day and time to submit your work; rather plan your time wisely and submit all work several days in advance of a deadline. This “cushion” of time is a good way to allow for any problems you may encounter during the semester such as your computer not working, your internet connection not working, being sick, having to work late, and other types of delays that can happen. Also, students who just log on to the course or email the instructor are not excused from the deadlines nor considered as participating in the course. All deadlines are clearly posted in the course in Canvas. If you have any questions regarding the deadlines, be sure to contact me by email (Janis.innis@hccs.edu) prior to the deadline in question.
Instructors have the right to drop a student from their course at any time for excessive absences, tardies, and/or not submitting work by due dates.

Students who receive any type of financial assistance and/or have a student visa can have their eligibility status affected by earning a “W” or “FX.”
Mission Statement of the English Department
The purpose of the English Department is to provide courses that transfer to four-year colleges; introduce students to literature from diverse traditions; prepare students to write clear, communicative, well- organized, and detailed prose; and develop students’ reading, writing, and analytical skills.
English 1301 Course Description
English 1301 is a course devoted to improving the student's writing and critical reading. The course involves writing essays for a variety of purposes from personal to academic, including the introduction to argumentation, critical analysis, and the use of sources. English 1301 is a core curriculum course.
COURSE PURPOSE
English 1301 is designed to help students write multi-paragraph expository, analytical, and argumentative essays that have the following qualities:
• 
Clarity in purpose and expression,
• 
Appropriate and sensible organization,

• 
Sound content, including applications of concepts from and references to assigned readings,
• 
Completeness in development,
• 
Unity and coherence,
• 
Appropriate strategies of development,
• 
Sensitivity to audience,
• 
Effective choice of words and sentence patterns,
• 
Grammatical and mechanical correctness, and
• 
Appropriate MLA citation format.
EDUCATIONAL OUTCOMES FOR ENGLISH 1301: By the time students have completed English
1301, they will:
• 
Understand writing as a connected and interactive process which includes planning, shaping, drafting, revising, editing, and proofreading;
• 
Apply writing process to out-of-class writing;
• 
Apply writing process as appropriate to in-class, impromptu writing situations, thus showing an ability to communicate effectively in a variety of writing situations (such as essay exams and standardized writing tests like the TASP);
• 
Apply suggestions from evaluated compositions to other writing projects;
• 
Understand and apply basic principles of critical thinking in analyzing reading selections, in developing expository essays, and writing argumentative essays;
• 
Apply concepts from and use references to assigned readings in developing essays;
• 
Analyze elements of purpose, audience, tone, style, and writing strategy in essays by professional writers;
• 
Complete short writing assignments, journal entries, reading quizzes, and other activities to strengthen basic thinking and writing skills;
• 
Understand and appropriately apply various methods of development in writing assignments; Avoid faulty reasoning in all writing assignments;
• 
Fulfill the writing requirements of the course, writing at least 5,000 words during the semester.
EDUCATIONAL COMPETENCIES IN HCCS CORE CURRICULUM
• 
Reading: Reading material at the college level means having the ability to analyze and interpret a variety of printed materials--books, articles, and documents.
• 
Writing: Writing at the college level means having the ability to produce clear, correct, and coherent prose adapted to purpose, occasion, and audience. In addition to knowing correct grammar, spelling and punctuation, students should also become familiar with the writing process, including how to discover a topic, how to develop and organize it, and how to phrase it effectively for their audience. These abilities are acquired through practice and reflection.
• 
Speaking: Effective speaking is the ability to communicate orally in clear, coherent, and persuasive language appropriate to purpose, occasion, and audience.
• 
Listening: Listening at the college level means the ability to analyze and interpret various forms of written communication.
• 
Critical Thinking: Critical thinking embraces methods for applying both qualitative and quantitative skills analytically and creatively to subject matter in order to construct alternative strategies. Problem solving is one of the applications of critical thinking used to address an identified task.
• 
Computer Literacy: Computer literacy at the college level means having the ability to use computer-based technology in communicating, solving problems, and acquiring information. Core-educated students should have an understanding of the limits, problems, and possibilities associated with the use of technology and should have the tools necessary to evaluate and learn new technologies as they become available.
EXEMPLARY EDUCATIONAL OBJECTIVES
• 
To understand and demonstrate writing and speaking processes through invention, organization, drafting, revising, editing, and presenting.
• 
To understand the importance of specifying audience and purpose and to select appropriate communication choices.
• 
To understand and appropriately apply modes of expression (descriptive, expositive, narrative, scientific, and self-expressive)
• 
To participate effectively in groups with emphasis on listening, critical and reflective thinking, and responding.
• 
To understand and apply basic principles of critical thinking, problem solving, and technical proficiency in the development of exposition and argument.
• 
To develop the ability to research and write a documented paper and/or to give an oral presentation.
STUDENT LEARNING OUTCOMES for ENGL 1301
1. 
Demonstrate knowledge of writing as process.
2. 
Apply basic principles of critical thinking in analyzing reading selections, developing expository essays, and writing argumentative essays.
3. 
Analyze elements such as purpose, audience, tone, style, strategy in essays and/or literature by professional writers.
4. 
Write essays in appropriate academic writing style using varied rhetorical strategies.
5. 
Synthesize concepts from and use references to assigned readings in their own academic writing.
PROGRAM STUDENT LEARNING OUTCOMES
1. 
Write in appropriate genres using varied rhetorical strategies.
2. 
Write in appropriate genres to explain and evaluate rhetorical and/or literary strategies employed in argument, persuasion, and various genres.
3. 
Analyze various genres of writing for form, method, meaning, and interpretation.
4. 
Employ research in academic writing styles and use appropriate documentation style.
5. 
Communicate ideas effectively through discussion.
COURSE CONTENT: The instructor will make specific assignments and dates for assignments in Eagle Online.  The instructor may make additional assignments and/or changes in assignments during the semester.
Instructional Methods
As an instructor, I use  a variety of instructional approaches that are appropriate to the subject matter and the students: lecture, group learning, online lab work, guided practice, assignments using technology such as power point, oral presentations, library orientations/research, online assignments using discipline - related software, online tutoring services, and many others.
Student Assignments/Assessments
Essays:                            30%
Classwork

  10%

Journal

   10%

Quizzes:                          20%
Mid-Term Essay:           10%
Final Exam Essay:         20%
Instructor’s Requirements
1.   Extra credit work:  As the course assignments are given for the semester and there are no unreasonable demands requested of students beyond minimum course requirements, no extra credit work will be given.
2.   All essays and other assignments are submitted via Canvas and must be submitted during
the assigned dates posted for each. Late work is not accepted as each assignment has ample time window for submission.
3.   Format of compositions: Typed (12 pt. Font), Times New Roman font, double spaced, MLA style only
Program/Discipline Requirements
Completion of course:  Students must write a minimum of five essays and must earn a minimum of 70 on:
1) the final in class essay and 2) an overall course average of 70 to successfully complete this course. HCC Grading Scale/Criteria
A = 100 – 90;……………………………………4 points per semester hour B = 89 – 80: …………………………………….3  points per semester hour C = 79 – 70: …………………………………….2  points per semester hour D = 69 to 60 
1 point per semester hour F= 0 –   69  ………………………  …………….0 point per semester hour W (Withdrawn) receive 0 or no grade points.
GPA: To compute grade point average (GPA), divide the total grade points by the total number of semester hours attempted.  The grades “IP,” “COM” and “I” do not affect GPA.
Instructional Materials
Most course materials are available online at no cost. However, students who would like to purchase a grammar textbook/handbook may do so from the HCCS bookstore. There are several of these texts from which to choose. I recommend the Little, Brown Compact Handbook, 9th Edition or earlier
HCC Policy Statement – ADA Services to Students with Disabilities
Students who require reasonable accommodations for disabilities are encouraged to report to Dr. Becky Hauri at 713-718-7910 to make necessary arrangements. Faculty is only authorized to provide accommodations by the Disability Support Service Office
HCC Policy Statement: Academic Honesty
A student who is academically dishonest is, by definition, not showing that the coursework has been learned, and that student is claiming an advantage not available to other students. The instructor is responsible for measuring each student's individual achievements and also for ensuring that all students compete on a level playing field. Thus, in our system, the instructor has teaching, grading, and enforcement roles. You are expected to be familiar with the University's Policy on Academic Honesty, found in the catalog. What that means is: If you are charged with an offense, pleading ignorance of the rules will not help you. Students are responsible for conducting themselves with honor and integrity in fulfilling course requirements. Penalties and/or disciplinary proceedings may be initiated by College System officials against a student accused of scholastic dishonesty.  “Scholastic dishonesty”: includes, but is not limited to, cheating on a test, plagiarism, and collusion.

Cheating on a test includes

1.   Copying from another students’ test paper;

2.   Using materials not authorized by the person giving the test;

3.   Collaborating with another student during a test without authorization;

4.   Knowingly using, buying, selling, stealing, transporting, or soliciting in whole or part the contents of a test that has not been administered;

5.   Bribing another person to obtain a test that is to be administered.

6.   Plagiarism means the appropriation of another’s work and the unacknowledged incorporation of that work in one’s own written work offered for credit.

7.   Collusion mean the unauthorized collaboration with another person in preparing written work offered for credit. Possible punishments for academic dishonesty may include a grade of 0 or F in the particular assignment, failure in the course, and/or recommendation for probation or dismissal from the College System. (See the Student Handbook)

HCC Policy Statements

HCC Course Withdrawal Policy

If you feel that you cannot complete this course, you will need to withdraw from the course prior to the final date of withdrawal.   Before, you withdraw from your course; please take the time to meet with the instructor to discuss why you feel it is necessary to do so. The

instructor may be able to provide you with suggestions that would enable you to complete the course.  Your success is very important.  Beginning in fall 2007, the Texas Legislature passed a

law limiting first time entering freshmen to no more than SIX total course withdrawals throughout their educational career in obtaining a certificate and/or degree.

To help students avoid having to drop/withdraw from any class, HCC has instituted an Early Alert process by which your professor may “alert” you and HCC counselors that you might fail a class because of poor academic performance.  It is your responsibility to contact your professor or a counselor to learn about what, if any, HCC interventions might be available to assist you – online tutoring, child care, financial aid, job placement, etc. – to stay in class and improve your academic performance.

If you plan on withdrawing from your class, you MUST contact a HCC counselor or your professor prior to withdrawing (dropping) the class for approval and this must be done PRIOR to the withdrawal deadline to receive a “W” on your transcript.  **Final withdrawal deadlines vary each semester and/or depending on class length, please visit the online registration calendars, HCC schedule of classes and catalog, any HCC Registration Office, or any HCC counselor to determine class withdrawal deadlines.  Remember to allow a 24-hour response time when communicating via email and/or telephone with a professor and/or counselor.  Do not submit a request to discuss withdrawal options less than a day before the deadline.  If you do not withdraw before the deadline posted in the HCC academic calendar, you will receive the grade that you are making in the class as your final grade.

Your instructor can drop students at any time from the course with a “W” for not logging on, submitting work, or being an active participant in the course. This DE course is not a work at your own pace type of course. All assignment deadlines are to be met as posted in Eagle Online.

Repeat Course Fee

The State of Texas encourages students to complete college without having to repeat failed classes.  To increase student success, students who repeat the same course more than twice, are required to pay extra tuition.  The purpose of this extra tuition fee is to encourage students to pass their courses and to graduate.  Effective fall 2006, HCC will charge a higher tuition rate to students registering the third or subsequent time for a course. If you are considering course withdrawal because you are not earning passing grades, confer with your instructor/counselor as early as possible about your study habits, reading and writing homework, test taking skills, attendance, course participation, and opportunities for tutoring or other assistance that might be available.

COURSE READINGS AND ASSIGNMENTS ARE ALL ONLINE!!!

Title XI of the Education Amendments of 1972 requires that institutions have policies and procedures that students’ rights with regard to sex/gender discrimination. Information regarding these rights are on the HCC website under Students-Anti-discrimination. Students who are pregnant and require accommodations should contact any of the ADA Counselors for assistance.

It is important that every student understands and conforms to respectful behavior while at HCC. Sexual misconduct is not condoned and will be addressed promptly. Know your rights and how to avoid these difficult situations.

Log in to www.edurisksolutions.org. Sign in using your HCC student email account, and then go to the button at the top right that says Login and enter your student number. http://www.hccs.edu/district/departments/institutionalequity/title-ix-know-your-rights/
