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• Media Training: Confidential interview shooting, lighting and editing for A-list studio talent preparing for 

press tours.  

Paralegal/Producer’s Assistant  
Law Office of Elena Muravina (2018 - 2019)  

• Legal delivery on various feature film projects to major distributors (Netflix, Sony, etc.). 
• Development work and documentation of contract negotiations for writer, director, actor and BTL clients.  

Supervisor and Technician, Digital Media Labs  
Graduate School of the Arts, Columbia University (2015 - 2017) 

• Technical support and supervisor for Columbia University’s editing labs. Supervised 3 labs with full suite 
of post-production software, troubleshooting common errors and technical malfunctions within Avid across 
editing software. Taught voluntary training sessions within the department 

Assistant to President /Creative Executive  
Heyday Films, Los Angeles (2011 – 2013)  

• Developed major motion pictures at studio level with screenwriters and directors.  
• Set up projects, maintained talent roster, read material, detailed daily script notes.  
• Immersive apprenticeship to high-level producer with first look studio deal.  
• Maintained lists, tracked competing projects across industry, kept lists of financiers and contacts. High-

volume call rolling, travel planning, and personal assistant duties. 

Assistant to Director 
Scott Free (2010 – 2011)  

• Editorial assistant to director Tony Scott on film Unstoppable.  
• Runs, deliveries, immersive on-the-job training at post-production facilities in LA.   

Set Production Experience  
Austin, Los Angeles, New York (2008 - Present)  

• 1st and 2nd AC on NYC independent features and commercials (credits on request).  
• Set PA on commercial, music video and feature shoots, Los Angeles and Austin (credits on request). 

HONORS & AWARDS 
• Warner Brothers Emerging Filmmaker 

Finalist, 2016  
• La Femis/Columbia University Television 

Writing Partnership, 2015  
• Panavision New Filmmaker Grant, 2011  
• Plan II/Radio-Television-Film (University of 

Texas) Special Honors for Undergraduate 
Thesis & Research, 2011 

• Plan II (University of Texas) Research Travel 
Grant, 2010 

TECHNICAL SKILLS 
• Pre-production: Budget & accounting, 

QuickBooks, MovieMagic, Final Draft, Celtx, 
Highland  

• Production: Working knowledge of cinema 
camera workflow for full range of Sony, 
Canon, RED and Arri cameras. Familiar with 
full range of professional lenses.  

• Post-Production: Adobe Premiere Pro, 
AfterEffects, Photoshop, Lightroom, 
InDesign, AVID, DaVinci Resolve 


