Paula S. Jay

Elkins High School                                               (281) 634-2626
PROFESSIONAL OBJECTIVE:


         To create a strong, cohesive department that provides the highest possible level of instruction for students of all abilities and encourages teachers to continue learning and perfecting their skills 



JOB DUTIES AND ACCOMPLISHMENTS:


        Established vertical curriculum 9 – 12


        Created department schedule for 30 teachers

                     Prepared budgets for department, UIL and Decathlon

        Did on-line requisitions of materials


        Organized and inventoried materials


        Planned long and short term goals


        Held regular departmental meetings


        Instrumental in establishing reading lab 


        Interviewed and recommended teachers


        Counseled and mentored teachers


        Organized and planned preTAAS and End of Course tests


        Trained new GT district teachers each summer


EDUCATIONAL BACKGROUND:

                       B.S. in Secondary Education (summa cum laude) -- Texas A & M, Kingsville

                       Masters of Science -- Texas A & M, Kingsville

                       Over 200 AAT hours; Initial 30 hours in G/T training. Since then over 6 additional hours 

 
each year.   

          Numerous AP conferences and summer workshops

EMPLOYMENT:


        1998--Present--Dual Credit Instructor, Houston Community College



       1992 -- Present-- English Department Chair, Elkins High School:  AP Literature, College 

                                                    Now, Humanities, GT


       1983 – 1992 – English, humanities teacher, Willowridge High School


       1981 – 1983 – Gifted/Talented Teacher, Deer Valley School District, Phoenix, AZ

                    1981 – 1983 – Gifted/Talented and 8th grade English, Missouri City Jr. High


       1979 – 1981 – Lee Adult High School, Leesburg, FL


       1978 – 1979 -  Howey Academy, Howey-in-th-Hills, FL


       1976 – 1978 – Frank Lloyd Wright Home & Studio, Oak Park, IL


       1971 – 1972 – Graduate Assistant, Texas A&M University, Kingsville, TX


       1970 – 1971 – English, Tuloso- Midway High School, Corpus Christi, TX


       1969 – 1970 – English, Robstown, TX 

TEACHER TRAINING:

                     Arizona State University -- 3 hours in Reading Decoding 1981

                     Bay Area Writing Project --1982

                     Computer Literacy Certification State of Texas -- 1985

                     Region IV TAAS   Writing Conference -- 1995

                     Advanced Placement Summer 5-Day Workshops:  A & M 1991 & Rice 1995, 1998, 2006
                     Advanced Placement 2-Day Seminars -- 1990, 1992, 1993, 1994, 1995, 1998, 2000

                     Ft. Bend Gifted/Talented Training --1989, 1990, 1991, 1993. 1995-2001

                     Learning Systems SAT/PSAT Certification -- 1991, 1992, 1993


        National Conference of Texas – 1998-2000

FBISD COMMITTEES:
                    Committees --- Instructional Council 1985-1990; High School Career Ladder; Textbook Selection;  Calendar Selection; Regional and State Academic Decathlon Steering Committees; G/T Selection and Review; G/T Liaison;  Interviewer for G/T students 1989-95; Summer School Revision; CBLT Elkins 1992-1994;  District Committee to Review Grade Point/Class Ranking System,  1997-8;  Professional Development  1996-8.

                    Curriculum Development  --- Honors Senior English 1985; 7th and 8th grade G/T Seminars 1980; G/T Scope and Sequence K-12; Senior English G/T 1989; Curriculum Writer 1999-2001 12th grade

                    Other Projects --- Writer for District’s Senior English Advanced Placement Exam; Writer for summer school US History Accelerated Program 1994

INSERVICE AND WORKSHOP PRESENTATIONS:

                     Florida Dept. Of Education State Convention 1978  

                     Adult Basic Education National Convention 1979, Chicago

           District --- Computer Training; G/T Presentations; AP Seminars; SAT Training for teachers and students; Curriculum Implementation for high school English Teachers

           Willowridge --- Tips for Organization; Teaching Analogies and Preparing Students for College Entrance Exams

           Elkins --- New teacher training; Handling Parents; Everything You Wanted to Know about SAT/PSAT; GT Mentorship.   

AWARDS AND HONORS:


      Ft. Bend ISD Excellence Award 1989


      Denis UIL Sponsor Recognition Award 1991, 1997


      Willowridge Teacher of the Year 1985 


      Nominee for AP Southwest Region Special Recognition Award –1996, 2000

                   UIL Assistant Regional Contest Director Region III Ready Writing 1996

                   Teacher of the Month, Elkins HS 1993, 1994, 1995,1999

                    Who’s Who Among American Educators

                    Octathlon State Championship Coach 1994 

                    UIL State Championship Coach 1995, 1996

                    Elkins Teacher of the Year 1996 

                    Finalist, Texas Humanities Teacher of the Year 1997

PROFESSIONAL ASSOCIATIONS: 

                       Deer Valley Teachers Association, Teacher Representative 2 years

                       Ft. Bend Classroom Teachers Association

                       National Council Teachers of English 


          Texas Council of Teachers of English


          West Houston Area Council Teachers of English


                       PACE (charter member) Corresponding Secretary 2 years. {Local GT parent/teacher organization)     

                       Houston Academic Coaches Association

                       Delta Kappa Gamma

