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Division of College Readiness
Continuing Education - Languages Department; Intensive English
https://www.hccs.edu/continuing-education/departments/languages/


COMG 1008: English Language Skills 5 | Lecture | #
Summer 2020 | 5 Weeks (06.01.2020 – 07.02.2020)
Online | Canvas LMS | M-TH 8:30 a.m.-11:30 a.m.
6 Contact Hours | 60 hours per semester
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Instructor Contact Information
1


Instructor: 	Timothy John Stapleton	            Office Phone:   713-718-
Office:  							            Office Hours: By Appointment   
HCC Email:	timothy.stapleton@hccs.edu            Office Location: Online

Please feel free to contact me concerning any problems that you are experiencing in this course. Your performance in my class is very important to me. I am available to hear your concerns and just to discuss course topics.

Instructor’s Preferred Method of Contact
If you need to contact me outside of class, I can be reached by email. I will respond to emails within 24 hours Monday through Friday; I will reply to weekend messages on Monday mornings.

What’s Exciting About This Course

The purpose of COMG 1008 is to increase student’s knowledge of English Language skills. The instruction includes reading, writing, listening, grammar, vocabulary and pronunciation. Students will have multiple opportunities to practice their oral and listening skills through conversation during class time.

My Personal Welcome

Welcome to English Language Skills 5. We are delighted that you have chosen this course. It is our intent that we provide all students with multiple opportunities to improve their English. We understand that the English skills you obtain will help with any goals and dreams you are choosing to accomplish.


Prerequisites and/or Co-Requisites

COMG 1008 requires the successful completion of English Language Skills 4 or a Placement/Accuplacer test score for English Language Skills 5. Please carefully read and consider the repeater policy in the HCCS Student Handbook.

Eagle Online Canvas Learning Management System

Your instructor will let you know if Eagle Online Canvas (https://eagleonline.hccs.edu) is used in this course to supplement in-class assignment and activities. HCCS Open Lab locations may be used to access the Internet and Eagle Online Canvas. It is recommended that you USE FIREFOX OR CHROME AS YOUR BROWSER.

HCC Online Information and Policies
Here is the link to information about HCC Online classes including the required Online Orientation for all fully online classes: http://www.hccs.edu/online/

Scoring Rubrics, Sample Assignments, etc.
Look in Eagle Online Canvas for the scoring rubrics for assignments, samples of class assignments, and other information to assist you in the course. https://eagleonline.hccs.edu/login/ldap

Instructional Materials

Textbook Information

[image: ]The required materials for this course are as follows: 
“English In Action 4 Textbook & Online Workbook 3rd Edition” 
by Barbara H. Foley and Elizabeth R. Neblett. 
ISBN: 978-1-337-90688-3 (access code included). They can be found at the:
1.  HCC Bookstore, or 
2. Cengage Online Store Link bundle: https://www.cengage.com/webapp/wcs/stores/servlet/en/micrositesus/HOUSTONCC-4114002?catalogId=10551&langId=-1&storeId=10151 
3. Cengage Online Store Link Workbook only:
https://www.cengage.com/shop/ISBN/9781337906364 
 
Scantron Forms (882-E) Required for Tests

Recommended Dictionary: Collins COBUILD Intermediate Dictionary of American English. New York: Heinle Cengage Learning, 2008. ISBN: 142-4-00776-3
Other Instructional Resources

Tutoring
HCC provides free, confidential, and convenient academic support, including writing critiques, to HCC students in an online environment and on campus. Tutoring is provided by HCC personnel in order to ensure that it is contextual and appropriate. Visit the HCC Tutoring Services website for services provided.

Libraries
The HCC Library System consists of 9 libraries and 6 Electronic Resource Centers (ERCs) that are inviting places to study and collaborate on projects. Librarians are available both at the libraries and online to show you how to locate and use the resources you need. The libraries maintain a large selection of electronic resources as well as collections of books, magazines, newspapers, and audiovisual materials. The portal to all libraries’ resources and services is the HCCS library web page at http://library.hccs.edu.

Supplementary Instruction
Supplemental Instruction is an academic enrichment and support program that uses peer- assisted study sessions to improve student retention and success in historically difficult courses. Peer Support is provided by students who have already succeeded in completion of the specified course, and who earned a grade of A or B. Find details at http://www.hccs.edu/resources-for/current-students/supplemental-instruction/.


Course Overview

COMG 1008 is a course designed for students whose primary language is other than English. There will be content presentation of workplace-related topics and improvement of reading, writing, speaking, listening skills for job success. Emphasis is placed on recognition and comprehension of analogies, antonyms, synonyms, and context clues and application of basic grammar skills. Students will refine oral and written production and interpretation of facts and inferences for enhanced job productivity to increase control of the English Language.

Core Curriculum Objectives (CCOs)

The purpose of COMG 1008 course is to introduce students to workplace English skills. Oral and listening skills and conversational fluency are emphasized in everyday public and workplace communication. The instruction includes vocabulary, grammar, listening, pronunciation, writing, numeracy, and viewing exercises for practice. The course is for the adult learner who has intermediate-level knowledge of the English language.

Program Student Learning Outcomes (PSLOs)

The student will be able to:
1. Students will learn workplace English language skills through classroom and take- home assignments.

2. Students will review assignments and activities to strengthen their listening, speaking, reading, writing, and viewing skills.
3. Students will use their knowledge of workplace English in diverse public settings to increase confidence and performance.
4. Students will demonstrate English language understanding and gains as evidenced by results on activities and assessments.

Course Student Learning Outcomes (CSLOs)
Upon completion of COMG 1008, the student will be able to-

Increase strategic listening skills to extend the range of vocabulary comprehension, use techniques to listen for specific information, and take notes by listening to:

1.1 identify specific details of a description about admission requirements, programs, and resources at the University of Texas.
1.2 recognize grammatical patterns and new vocabulary in a conversation about changing lifestyles.
1.3 recall chunks of language for writing a list of errands from internal monologues
(self-talk).
1.4 determine the difference between individual sounds of reduced forms of words from a new driver account.
1.5 acquire related vocabulary and recognize specific detailed statements from the video “Soccer Brings the World Together.”
1.6 analyze speech models for questioning during a sporting interview and a doctor’s consultation with a patient.
1.7 interpret the main points expressed and take notes to create a job description from accounts about job performances and evaluations.
1.8 construct a list of questions from information about specific categories of business and industry.
1.9 differentiate stressed patterns of word classes with vocabulary associated with the dairy industry.
1.10 discuss related vocabulary and grammatical word forms to answer comprehension questions based on a family conversation about the history of different music genres.
1.11 practice using modals in conversations from dialogues about making vacation plans.
1.12 record technology details, recognize stressed patterns in compound nouns, and practice grammatical features associated with the active and passive voice to write a letter to express an opinion about appropriate cellphone use at work.
1.13 examine the complexities of how language is rooted in culture with Mardi Gras in New Orleans.
1.14 take notes of a personal narrative about running a political campaign and repeat the information in paraphrase.

Learn different communication styles and techniques, produce understandable and accurate pronunciation of English words and sentences including the use of intermediate grammar structures when speaking to:

2.1 identify job skills, ask and answer questions about work experiences; interpret job descriptions; recall information from a performance evaluation.
2.2 distinguish appropriate responses to workplace scenarios; describe future career plans & changing lifestyle scenarios; set a goal and identify steps to achieve it.
2.3 identify and discuss rules and obligations at work; ask and answer questions about classmates’ job skills; give opinions about driving scenarios.
2.4 identify appropriate responses to work-related situations; create and conduct a survey; report on the results of a survey.
2.5 ask and answer questions about recent work activities; collect, record, and report information about classmates’ work history.
2.6 identify	and	recall	information	about	the	production	process;	give	a presentation about the production process in an industry in an assigned state.
2.7 discuss types of music, musicians, and musical groups; prepare and give a research-based presentation.
2.8 express opinions about finding a job; discuss the order of career steps; express an opinion on a civic matter.
2.9 discuss work schedules, daily habits, and being late.


Use specific reading strategies to extract meaning from the text necessary for increasing fluency by reading to:

3.1 scan a text for important information and highlight important terms from an
Informational Text: New Jersey Institute of Technology.
3.2 decode meaning of vocabulary using contextual clues and formulate questions from an Informational Article: Empty Nesters.
3.3 understand and apply test-taking strategies to figure out the most logical answer in a Multiple-Choice Test: The Written Driving Test.
3.4 apply note-taking strategies (underline, highlight, write and annotate) when reading the Travel Guide: A Visit to Argentina.
3.5 use a standard or online dictionary to determine the meaning of unknown words to decode meaning using comprehension processes (e.g. background knowledge, predicting, paraphrasing, inferring) to understand a Historical Article: The World Cup.
3.6 	decode meaning of vocabulary by identifying common root words and affixes used an Informational Text: The Changing Workforce.
3.7 	recognize the pros and cons of an Informative Article: A Renewable Energy Source.
3.8 	identify and explain the topic, topic sentence, supporting ideas, critical details, and concluding sentence from an Informational Article: Cellphones in the Workplace.
3.9 	recognize different word forms and their parts of speech when reading a Historical Article: Music and New Orleans.
3.10 	apply test-taking strategies specifically using process of elimination with a Multiple-Choice Test: The Naturalization Test.

Compose and revise well-organized paragraphs with minimum errors by writing to:

4.1	use cohesive devices to introduce examples when developing a college brochure.
4.2	use cohesive devices to explain the steps involved when planning professional or personal goals.
4.3	include three specific reasons that support a main idea when giving an opinion.
4.4	use a graphic organizer to design texts for multi-modal presentations like a video clip, commercial, PowerPoint presentation, brochure, etc.
4.5	cite sources using MLA format when doing research-based projects.	
4.6 create a map or illustration of specific industries in the U.S. or around the world.
4.7 express an opinion to a local government on a civic matter.
4.8 write an informative paragraph about a musician or musical group.
4.9	construct opinions on community and political issues.



Student Success
Students are expected to spend at least twice as many hours per week outside of class as they do in class studying the course content.  Additional time will be required for written assignments.	The  assignments  provided  will  help  you  use  your  study hours wisely. Successful completion of this course requires a combination of the following:
· reading the textbook,
· attending class in person and/or online,
· completing assignments, and
· participating in class activities.
There is no short cut for success in this course; it requires reading (and probably re-reading) and studying the material using the course objectives as your guide.


Instructor and Student Responsibilities

As your Instructor, it is my responsibility to:
· provide the grading scale and detailed grading formula explaining how student grades are to be derived,
· facilitate an effective learning environment through learner-centered instructional techniques,
· provide a description of any special projects or assignments,
· inform students of policies such as attendance, withdrawal, tardiness, and make up,
· provide the course outline and class calendar which will include a description of any special projects or assignments, and
· arrange to meet with individual students before and after class as required.


As a student, it is your responsibility to:
· attend 80% or more of scheduled classes,
· participate actively by reviewing course material, interacting with classmates, and responding promptly in your communication with me,
· read and comprehend the textbook,
· complete the required assignments and exams,
· ask for help when there is a question or problem,
· keep copies of all paperwork, including this syllabus, handouts, and all assignments,
· complete the class with a final grade of 70% or more, and
· be aware of and comply with academic honesty policies in the HCCS Student Handbook.


Assignments, Exams, and Activities

Exams

This grade is a combination of five tests (four units and a Post-Test). Each test comprises thirty (30) multiple-choice questions, covering two to three units. The Post-Test comprises (40) questions covering Units 1 – 14 (except Units 5, 8 and 10). The Pre-Test that we take on the first day of class is not included in this grade.

In-Class Activities

Other assignments are left to the instructor to decide. They may include extra practice with the MyELT online resource, class participation, presentations, quizzes, or some combination of these and other activities.
Final Exam

All students will be required to take a final exam consisting of 30 multiple-choice questions. Students must provide their own Scantron forms (FORM NUMBER 882-E).

Grading Formula


Tests    40% (Midterm & Post/Final Test) 

CANVAS 40% (Assignments & Quizzes)

MyELT    10% (Online workbook)

Class Activities 10% (Participation & Activities)


Note: Pre-Test is not included in the 80% of final grade.

	Grade
	Total Points

	A
	100 - 90

	B
	89 - 80

	C
	79 - 70

	F
	69 or Below

	*FX
	Failure, Non-Attendance
(F1 Students, only)

	W
	Withdrawn


*FX (Failure due to non-attendance) is given ONLY to F1 students who do not attend enough courses to pass.
HCC Grading Scale can be found on this site under Academic Information: http://www.hccs.edu/resources-for/current-students/student-handbook/

Course Calendar

	[bookmark: _Hlk41599427]Week
	Dates
	Topic/What’s due

	

1
	
	Syllabus Pre-Test Pre-Unit
Unit 1: Education
Unit 2: Colonial Times (only the active grammar section)

	
2
	
	Unit 3: Changing Lifestyles
Unit 4: Driving
Unit 6: Travel

	3
	
	Midterm Test (Units 1, 2, 3, 4 and 6)
Unit 7: Sports






	4
	
	Unit 9:  Job Performance
Unit 11: Business and Industry

	5

	
	Unit 12: Technology: Yesterday and Today
Unit 13: Music
Class Evaluation Unit Review 
(Post-Test: all units except 5, 8, & 10)





























Unit 14: Becoming a Citizen



Syllabus Modifications
The instructor reserves the right to modify the syllabus at any time during the semester and will promptly notify students in writing, typically by e-mail, of any such changes.

Instructor’s Practices and Procedures

Missed Assignments
It is the teacher’s decision to allow make-up assignments or test. As a general rule, a student is permitted to miss one exam; however, the final decision is left to the instructor. Note: a make-up assignment/test is not a retake.

Academic Integrity
The Division of College Readiness complies with HCC’s policies on cheating and plagiarism. Cheating will result in a grade of zero on a test. Plagiarism will result in a grade of zero on that assignment. The second offense will result in a failing grade for the course. Students should be aware that the instructor will use plagiarism detection software and the internet when grading student work. Scholastic Dishonesty will result in a referral to the Dean of Student Services. See the link below for details.

Here’s the link to the HCC information about academic integrity (Scholastic Dishonesty and Violation of Academic Scholastic Dishonesty and Grievance):
http://www.hccs.edu/about-hcc/procedures/student-rights-policies--procedures/student- procedures/

Attendance Procedures
To fully benefit from the class, students are expected to attend at least 80% of classes. Tardiness and absences will be closely monitored and recorded by the instructor to ensure requirements are being met.

Student Conduct
Students are expected to respect the instructor and fellow classmates. This means, respect of others ideas, opinions and personal space. Should a problem or issue occur let your instructor or campus CE office know immediately.

[bookmark: _Hlk30749552]
Electronic Devices
Cell Phones, tablets, and smart watches can be disruptive during class. Please turn these 

devices off or set them on mute while in the classroom or student lab. The use of electronic 
devices in the classroom shall be at the discretion of the instructor. Electronic devices include personal electronics, such as cellular telephones, pagers, electronic recorders, electronic cameras, laptop computers, tablets, and similar devices. Any use of such devices for purposes other than student learning is strictly prohibited. If an instructor perceives such use as disruptive and/or inappropriate, the instructor has the right to ask the student to terminate such use, subject to any accommodations for disability that the student may have. If the behavior continues, the student may be subject to disciplinary action to include removal from the classroom or referral to the Dean of Student Success for further disciplinary action. Please turn these devices off or set to mute while in the classroom or student lab. Your instructor may request that you sign a contract of understanding regarding use of electronic devices. The instructor will collect cell phones during tests.

HCC Policies
Here’s the link to the HCC Student Handbook http://www.hccs.edu/resources-for/current- students/student-handbook/   In it you will find information about the following:
	Academic Information
	Incomplete Grades

	Academic Support
	International Student Services

	Attendance, Repeating Courses, and Withdrawal
	Health Awareness

	Career Planning and Job Search
	Libraries/Bookstore

	Childcare
	Police Services & Campus Safety

	Disability Support Services
	Student Life at HCC

	Electronic Devices
	Student Rights and Responsibilities

	Equal Educational Opportunity
	Student Services

	Financial Aid TV (FATV)
	Testing

	General Student Complaints
	Transfer Planning

	Grade of FX
	Veteran Services







EGLS3
The EGLS3 (Evaluation for Greater Learning Student Survey System) will be available for most courses near the end of the term until finals start. This brief survey will give invaluable information to your faculty about their teaching. Results are anonymous and will be available to faculty and division chairs after the end of the term. EGLS3 surveys are only available for the Fall and Spring semesters. EGLS3 surveys are not offered during the Summer semester due to logistical constraints.
http://www.hccs.edu/resources-for/current-students/egls3-evaluate-your-professors/

Campus Carry Link
The HCC Campus Carry information link: http://www.hccs.edu/departments/police/campuscarry/

HCC Email Policy
When communicating via email, HCC requires students to communicate only through the HCC email system to protect your privacy. If you have not activated your HCC student email account, you can go to HCC Eagle ID and activate it now. You may also use Canvas Inbox to communicate.


Housing and Food Assistance for Students
Any student who faces challenges securing their foods or housing and believes this may affect their performance in the course is urged to contact the Dean of Students at their college for support. Furthermore, please notify the professor if you are comfortable in doing so. This will enable HCC to provide any resources that HCC may possess.

Office of Institutional Equity
Use the link below to access the HCC Office of Institutional Equity, Inclusion, and Engagement (http://www.hccs.edu/departments/institutional-equity/)

Disability Services
HCC strives to make all learning experiences as accessible as possible. If you anticipate or experience academic barriers based on your disability (including mental health, chronic or temporary medical conditions), please meet with a campus Abilities Counselor as soon as possible in order to establish reasonable accommodations. Reasonable accommodations are established through an interactive process between you, your instructor(s) and Ability Services. It is the policy and practice of HCC to create inclusive and accessible learning environments consistent with federal and state law. For more information, please go to http://www.hccs.edu/support-services/disability-services/

Title IX
Houston Community College is committed to cultivating an environment free from inappropriate conduct of a sexual or gender-based nature including sex discrimination, sexual assault, sexual harassment, and sexual violence. Sex discrimination includes all forms of sexual and gender-based misconduct and violates an individual’s fundamental rights and personal dignity. Title IX prohibits discrimination on the basis of sex-including pregnancy and parental status in educational programs and activities. If you require an accommodation due to pregnancy, please contact an Abilities Services Counselor. The Director of EEO/Compliance is designated as the Title IX Coordinator and Section 504 Coordinator.  All inquiries concerning HCC policies, compliance with applicable laws, statutes, and regulations (such as Title VI, Title IX, and Section 504), and complaints may be directed to:
David Cross, Director EEO/Compliance
Office of Institutional Equity & Diversity 3100 Main
(713) 718-8271
Houston, TX 77266-7517 or Institutional.Equity@hccs.edu http://www.hccs.edu/departments/institutional-equity/title-ix-know-your-rights/

Office of the Dean of Students
Contact the office of the Dean of Students to seek assistance in determining the correct complaint procedure to follow or to identify the appropriate academic dean or supervisor for informal resolution of complaints.
https://www.hccs.edu/about-hcc/procedures/student-rights-policies--procedures/student- complaints/speak-with-the-dean-of-students/

Program Director Contact Information
Maria Bazan-Myrick, maria.bazanmyrick@hccs.edu, (713) 718-5557
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