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HOUSTON CONMMUNITY COLLEGE





Govt 2306:  State and Local

Campus: Central College

Semester: Fall  2018  CRN:  10994   Class Type: Online  Number of Weeks: 12 weeks
Course Meeting: Semester Hours: 3, Contact Hours: 48
Professor:   Dr. Vinette Meikle Harris 713 718 6242 vinette.meikle@hccs.edu SJAC Rm 322 (inside suite 328), Tuesdays 8am-10am, 2pm-5pm.  Appointments recommended
Government Department Chair:  Dr. Cammy Shay cammy.shay@hccs.edu 713-718-7141  Note: if you have a problem with your Government course, please contact your instructor before contacting me. 

                                                              
Catalog Description:
Origin and development of the Texas constitution, structure and powers of state and local government, federalism and inter-governmental relations, political participation, the election process, public policy, and the political culture of Texas. Can be found at:  http://www.hccs.edu/district/about-us/catalog/course-descriptions/
 
Pre-requisites/Co-requisites:  Must have taken ENGL 1301 or is currently taking it alongside this course.

A study of theories of American democracy and other ideologies, United States and Texas constitution, federalism, state and local government, political economy, political socialization and public opinion, the media, interest groups, and political parties and elections.  
Core Curriculum Course:
As a core curriculum course, Government 2306 aims to provide the student with a working knowledge of the functions of Texas government and politics.  Many people are unaware of the impact that these institutions, policies and systems have on our daily lives.  The ultimate goal of this course is to make students become more cognizant of the dynamics involved, in an effort to allow them to make more informed decisions.

Core Objectives

	The Higher Education Coordinating Board (THECB) mandates that the core curriculum must ensure that students will develop the essential knowledge and skills they need to be successful in college, in a career, in their communities, and in life.  Through the Texas Core Curriculum, students will gain a foundation of knowledge of human cultures and the physical and natural world, develop principles of personal and social responsibility for living in a diverse world, and advance intellectual and practical skills that are essential for all learning.

Students enrolled in GOVT 2305/2306 core curriculum courses will complete assessments designed to measure the following core objectives:  

· Critical Thinking Skills—to include creative thinking, innovation, inquiry, and analysis, evaluation and synthesis of information

· Communication Skills—to include effective development, interpretation and expression of ideas through written, oral and visual communication

· Personal Responsibility—to include the ability to connect choices, actions and consequences to ethical decision-making

· Social Responsibility—to include the ability to connect choices, actions, and consequences to ethical decision-making
Student assessment of proficiencies mandated by THECB may include testing, projects, or assignments.
Course Student Learning Outcomes SLO) 

1. Identify and describe the institutions of the State of Texas government. 
2. Identify and evaluate information sources for political news, data, and opinion. 
3. Analyze the effects of the historical, social, political, economic, and cultural forces on politics and government. 


Academic Program Student Learning Outcomes
* Identify the structure, functions and nature of the institutions of government in Texas. 

* Understand and describe the development, purpose and attributes of the Texas Constitution 

* Identify the policy making process and comprehend the outcomes of state and local policy in Texas. 

* Understand how political values and ideas are developed and expressed and the means through which one may engage in the political system. 

* Comprehend how interest groups, parties and the structure of the political system influence political participation. 

 
REQUIRED TEXT (Available at the Central College bookstore) PLEASE DO NOT PURCHASE ANY OTHER TEXT BESIDES THE ONE LISTED BELOW:
The textbook for this course is Mora et al. The State of Texas. McGraw Hill. ISBN 9781260664188
Grading
There will be three tests and a final exam (test 4), and discussions. All tests and other work done for credit will be conducted online.

Discussions              
35%
Connect Graded Activities  15%
Tests & Final          

50% (Each accounting for 12.5% of total grade)
 
The final grade will be allocated as follows:  90-100% =A; 80-89%=B; 70-79%=C; 60-69%=D; below 60%=F.  In order to maximize your grade, students cannot afford to skip any of the above mentioned graded work.

Please note that you are responsible for the proper functioning of your computer in order to do this class.  Please adhere to the browser recommendation for DE and be sure that you are using a secure internet network, especially when taking a test.  Tablets and cell phones are not recommended to take your tests on. I will not be making any accommodations for work missed, not completed or uploaded on time etc., because of computer or network problems that you are experiencing.  Please bring all your technical concerns to the DE technicians at 7137185275.  All communication with DE must be documented in the event that claims are made by students of being locked out of tests or experienced any other technical issues.
 Tests
 There is no make-up test/exam/work policy in this class.  However if there are extreme circumstances and I am notified immediately or ahead of time but certainly and preferably before the deadline, and proper official documentation is provided, then I MAY consider allowing for an exception(only one exception per student may be granted for the duration of the class), if I am satisfied with the documentation. Absolutely no accommodations may be made if I am informed/contacted more than 12 hours after the posted deadline. Therefore, if you miss more than one test, you should consider dropping the class.  Please do not assume that an exception will be granted.  It is always better for me to open the test earlier than the stated start date than after the posted deadline.  If you are aware of an upcoming event that may prevent you from taking the test on the specified days, I need to be notified to open your tests earlier, not later. You will have 2 days in which to do each test.  This means that the test will be open for 2 days during which time you may take it.  Students should arrange their schedule around the tests dates.  You will only have one attempt so be sure that you are ready before you begin.  I would suggest however, that you do not wait until the last day/minutes to try to complete it:  First, because you should take advantage of the full time allotted for each test to give yourself a better chance of doing well – if the test closes at 11:30 pm and you start at 11 pm, then you will only have 30 minutes to complete it.  The test will close at exactly the specified time.  Second, just in case you encounter any technical problem or emergency, it can be resolved before the deadline for you to take the test.  Please note that I am not at my computer watching to see who is taking their test or awaiting notification of any potential problems so that it can be fixed promptly and before the deadline.  
While you may notify me of any problems, only a DE tech can fix it, so contact them first (7137185275) and be sure that you and they have documentation to the effect.  Once you start a test you will have 50 minutes in which to finish it, and in one sitting. Please do not take your tests using your cell phone or tablet as there will not be a reset of the test if you encounter technical issues. Also be sure that you have reliable internet service before you begin your tests.  If you are in doubt then please arrange to use an HCC facility with computer access, before the stated deadline. Testing materials will be drawn from the lecture notes/ PowerPoint presentations and assigned readings from the textbook.  Tests may take the form of multiple choice questions and short answers.  NO OPEN BOOK TESTS. Please use the publisher’s resources for each module to help you prepare (see announcements).

If after reviewing the documentation I agree to reset or reopen your test, this is due within the next 24 hour period after your request is received and approved by me.  Therefore it is the responsibility of the student to provide the official documentation at the same time with the request and to check his/her email regularly to see the status of that request.  You will be informed via email and the turnaround time for that exception is 24 hours maximum.  That means that the incomplete attempt must be completed within the next 24 hours or less of you receiving the email from me stating that your request has been granted.

 
Discussions
You are required to respond to five (5) discussions total for the entire class (not per module).  These should be well thought out and profitable discussions that demonstrate a good understanding of the subject matter and the English language.  Each response should be at least 6 sentences long. The use of proper sentence construction is required. “I agree with what you said,” by itself is not counted as a valid sentence. Do not restate my prompt in your response.   One of your responses to my original posting should include supporting evidences in the form of a mini research of the topic and should include proper documentation of your sources, using the MLA format.  This one response should be at least 250 words in length (the official word count must accompany your work so use a program that will record it for you, if it is not included it will be graded as a regular discussion), with at least 2 scholarly and reputable outside sources used to support your arguments. Do not post more than one 250 words discussion.  Do not reply to any of your classmates’ postings. Do not do more discussions than you are instructed to.  No more than one post per student per topic is allowed. No late postings are accepted. Discussions should be responded to within the allotted space where it is readily seen upon selection.  If you submit the 250 word within the allotted space by cutting and pasting it there, be sure that you adjust the formatting because it may not carry over from the word document that you typed it in.  Any long discussion submission that does not have the word count registered, will be treated as a regular 6 sentences minimum submission.  Please note that Wikipedia is not a scholarly source and should not be used. The textbook will not count as any of those outside sources.  This makes up 35% of your final grade.  Be sure to uphold the academic integrity of this class by not using the information and sources of your fellow classmates.  Any breach of this will result in an F for the assignment.  Work will be checked and penalized for plagiarism. 

Discussions may be taken down at any time. They will not be up indefinitely so pace yourself and do not wait until the last minute to post them.  It is highly recommended that you do the discussions relevant to each module as you go through that module.  The discussions for each module are slated to be taken down at 11:59 pm, just before the first day that the test for that module opens at 12 am.  If you wait until the day the exam starts/opens for that module to complete the discussions in that module, then it is too late.  Once a set of discussions is closed, it will not be reopened.  Discussions are under the modules.  Please see the further information on where the discussions are located under the topic Discussion under modules, just above Module 1.  Each discussion is worth 4 points.  The 250 word response is worth an extra 15 points if done properly, and all of this is accounted for in the 35% of the total grade that the discussion component is worth. No rewrites are allowed.  The first five (5) discussions will be graded.
Connect Graded Activities

There will be assigned activities for each chapter under each module.  These will be in Connect which is associated with the Mora text and denoted by “Connect Graded Activities” under each module. These must be completed from within the modules, not from the McGraw Hill website.  You will need to have access to Connect in order to complete them. It is highly recommended that you complete these before doing the test for that module; in order to get the full benefit as this will help you to prepare for the test.  More details will be provided in each module.  Please note that this is part of your graded work (15%).

 Class Participation
Participation is greatly encouraged.  This can be enhanced, by reading the assigned readings, actively participating in group discussions, and keeping up with the news relating to government and politics.  Participation can also take the form of assigned group activities, presentations, or team- work.  In recognition of the diverse interests and experiences of our students, orderly and timely class discussions are encouraged when they pertain to the subject matter being addressed by the professor. The use of foul, abusive, threatening and racially offensive language is totally prohibited.  I cannot overemphasize the need to read the assigned readings.  Failure to do so on a regular basis is usually reflected negatively on the tests grades.  ALL COMMUNICATION DIRECTED TO ME FOR THIS CLASS SHOULD BE DONE IN EAGLE ONLINE CLASS EMAIL, AND NOT IN THE REGULAR HCC EMAIL.  I will not reply to an email that does not identify you by your class name and course number. You may use the services listed on the Campus announcements section as you access your course.  These are Askonline – for government questions and Smartthinking.   
 
Attendance and General Conduct
Since this is a web-based course, students are expected to sign in early (no later than the first week for regular semester classes, or the first couple of days for mini classes; to avoid being dropped from the course), complete the online orientation, begin working promptly, and frequently check in to see what is posted on the Calendar, within the Modules and on the announcements.  Once a student is dropped for “nonattendance” they will not be reinstated.  It is the students’ responsibility to make sure they have the necessary equipment/software programs needed to adequately access the class.  These include Adobe, RealPlayer, QuickTime, Microsoft Word, Microsoft PowerPoint, FlashPlayer, and any other that the professor may indicate during the course of the semester.  These downloads are available for free on the internet and most of them can be downloaded from the section of the course that indicates it (“Need Help?”).

Absences
 Attendance is required by the State of Texas.  Students who have no record of attendance (including logging in and submitting work) before the Official Day of Record (  ) will be automatically dropped from the course by the Registrar’s department.  Students dropped for nonattendance will not be reinstated.

In addition, attendance (including submitting online work, and physical presence in the case of hybrid classes), is required by the State of Texas and HCCS at all class meetings.  Instructors are expected to drop students who have missed more than 6 hours of class and/or its online equivalent.  If for some reason the student is not dropped for excessive absences, a penalty will be reflected in the final grade computation. Students who fail to complete at least 50% of the online exercises by official drop date specified in the HCC calendar will be dropped. In DE, "attendance" means participation.

 
HCC Policy Statement
Access Student Services Policies on their Web site: https://www.hccs.edu/resources-for/current-students/student-handbook/
Campus Carry
“At HCC the safety of our students, staff, and faculty is our first priority. As of August 1, 2017, Houston Community College is subject to the Campus Carry Law (SB11 2015). For more information, visit the HCC Campus Carry web page at http://www.hccs.edu/district/departments/police/campus-carry/.”

Online Student User Id

Your online login user ID will be your HCC User ID (sometimes referred to as the “W” number).  All HCC students have a unique User ID.  If you do not know your User ID you can look it up by visiting the HCC home page:

· From www.hccs.edu, under the column “CONNECT”, click on the “Student System Sign In” link

· Then click on “Retrieve User ID” and follow the instructions. 
Or use the direct link to access the Student Sign In page: https://hccsaweb.hccs.edu:8080/psp/csprd/?cmd=login&languageCd=ENG
The default student password is “distance.” Students will then be prompted to change their password after their first login. Please visit the Distance Education Technical Support website if you need additional assistance with your login.
Early Alert

HCC has instituted an Early Alert process by which your professor may “alert” you and DE counselors that you might fail a class because of excessive absences and/or poor academic performance. A counselor will then reach out to you to discuss your progress and offer any relevant resources. This initiative is designed to provide students with support services and resources to assist them in successfully completing their course. 

 
Students with disabilities
Houston Community College is dedicated to providing an inclusive learning environment by removing barriers and opening access for qualified students with documented disabilities in compliance with the Americans with Disabilities Act (ADA) and Section 504 of the Rehabilitation Act. Ability Services is the designated office responsible for approving and coordinating reasonable accommodations and services in order to assist students with disabilities in reaching their full academic potential. In order to receive reasonable accommodations or evacuation assistance in an emergency, the student must be registered with Ability Services.

 

If you have a documented disability (e.g. learning, hearing, vision, physical, mental health, or a chronic health condition), that may require accommodations, please contact the appropriate Ability Services Office below. Please note that classroom accommodations cannot be provided prior to your Instructor’s receipt of an accommodation letter and accommodations are not retroactive. Accommodations can be requested at any time during the semester, however if an accommodation letter is provided to the Instructor after the first day of class, sufficient time (1 week) must be allotted for the Instructor to implement the accommodations.
If you anticipate or experience academic barriers based on your disability (including mental health, chronic or temporary medical conditions), please meet with a campus Abilities Counselor as soon as possible in order to establish reasonable accommodations. Reasonable accommodations are established through an interactive process between you, your instructor(s) and Ability Services.  It is the policy and practice of HCC to create inclusive and accessible learning environments consistent with federal and state law. For more information, please go to https://www.hccs.edu/support-services/disability-services/
Houston Community College is committed to cultivating an environment free from inappropriate conduct of a sexual or gender-based nature including sex discrimination, sexual assault, sexual harassment, and sexual violence.  Sex discrimination includes all forms of sexual and gender-based misconduct and violates an individual’s fundamental rights and personal dignity.  Title IX prohibits discrimination on the basis of sex-including pregnancy and parental status-in educational programs and activities.  If you require an accommodation due to pregnancy please contact an Abilities Services Counselor.  The Director of EEO/Compliance is designated as the Title IX Coordinator and Section 504 Coordinator.  All inquiries concerning HCC policies, compliance with applicable laws, statutes, and regulations (such as Title VI, Title IX, and Section 504), and complaints may be directed to:

 

David Cross

Director EEO/Compliance

Office of Institutional Equity & Diversity

3100 Main

(713) 718-8271

Houston, TX 77266-7517 or Houston, TX 77266-7517 or Institutional.Equity@hccs.edu
 
 
Ability Service Contact Information
 
Central College
713.718.6164

Coleman College 
713-718-7376

Northeast College
713-718-8322

Northwest College
713-718-5422

713-718-5408

Southeast College
713-718-7144

Southwest College
713-718-5910

Adaptive Equipment/Assistive Technology
713-718-6629 

713-718-5604 

Interpreting and CART services
713-718-6333

Title IX of the Education Amendments of 1972 requires that institutions have policies that protect students; rights with regard to sex/gender discrimination. Information regarding these rights are in the HCC website under Students-Anti-discrimination. Students who are pregnant and require accommodations should contact any of the ADA Counselors for assistance.

Essential Needs Statement :  Any student who may be facing challenges in affording or accessing sufficient food to eat every day, or who lacks a safe and stable place to live, and believes this may affect their performance in the course, is encouraged to contact the Dean of Students Success for support. Additionally, please notify your professor (me) if you are comfortable in doing so. This will enable me to provide you with guidance on resources that I am aware of relating to essential needs. 

Basic Needs Statement:  Any student who faces challenges securing their foods or housing and believes this may affect their performance in the course is urged to contact the Dean of Student Success for support. Furthermore, please notify the professor if you are comfortable in doing so. This will enable us to provide any resources that HCC may possess. 

Student Rights and Responsibilities: It is important that every student understands and conforms to respectful behavior while at HCC. Sexual misconduct is not condoned and will be addressed promptly. Know your rights and how to avoid these difficult situations.

Log in to www.edurisksoluations.org Sign in using your HCC student e-mail account, then go to the button at the top right that says Login and enter your student number.

Scholastic Dishonesty:

HCCS students are responsible for conducting themselves with honor and integrity in fulfilling course requirements. Penalties and/or disciplinary proceedings may be initiated by HCC System officials against a student accused of scholastic dishonesty. 

"Scholastic dishonesty" includes, but is not limited to, cheating on a test, plagiarism, and collusion. Cheating on a test includes but is not limited to: Copying from another student's test paper; using unauthorized materials during a test, unauthorized collaboration with another student during a test; knowingly using, buying, selling, stealing, transporting, or soliciting in whole or part the contents of a test; and bribing another person to obtain a copy of a test. Plagiarism includes the appropriation of another's work and the unacknowledged incorporation of that work in one's own written work. Collusion includes the unauthorized collaboration with another person in preparing written work.

Withdrawals:

Students who take a course for the third time or more must now pay significant tuition/fee increases at HCC and other Texas public colleges and universities. At HCC, it is an additional $50 per credit hour. If you are considering course withdrawal because you are not earning passing grades, confer with your instructor/ counselor as early as possible about your study habits, reading and writing homework, test-taking skills, attendance, course participation, and opportunities for tutoring or other assistance that might be available. Also, the state of Texas has passed a new law limiting new students (as of Fall 2007) to no more than six withdrawals throughout their academic career in obtaining a baccalaureate degree.  You may also want to contact your DE counselor to learn about helpful HCC resources (e.g. online tutoring, child care, financial aid, job placement, etc.). Students are encouraged to review the HCC 6 Drop Policy
The drop/withdrawal date this semester is posted on the student calendar. http://www.hccs.edu/district/events-calendar/academic-calendar/
How to Drop
· If a student decides to withdraw from a class upon careful review of other options, the student can withdraw online prior to the deadline through their HCC Student Center.
· HCC and/or professors may withdraw students for excessive absences without notification (see Class Attendance below).

· Students should check HCC’s Academic Calendar by Term for withdrawal dates and deadlines.  Classes of other duration (flex-entry, 8-weeks, etc.) may have different final withdrawal deadlines. Please contact the HCC Registrar’s Office at 713.718.8500 to determine mini-term class withdrawal deadlines. 

Class Attendance

As stated in the HCC Catalog, all students are expected to attend classes regularly. Students in DE courses must log into their Eagle Online class or they will be counted as absent. Just like an on-campus class, your regular participation is required.    

 

Although it is the responsibility of the student to withdraw officially from a course, the professor also has the authority to block a student from accessing Eagle Online, and/or to withdraw a student for excessive absences or failure to participate regularly. DE students who do not log into their Eagle Online class before the Official Day of Record will be automatically dropped for non-attendance. Completing the DE online orientation does not count as attendance. Once dropped for non-attendance/not signing in and completing some of the work, students will not be reinstated.  
Repeating Courses:

As a result of recent Texas legislative changes, please be advised that HCC is charging additional tuition for students who enroll in the same class three or more times at HCC. While it is the hope of HCC that students will be successful in their first attempt at classes, we realize that life demands, academic struggles, and other issues may 

result in students needing to take the same class more than once. Speaking with an advisor will help you develop student success skills, improving your overall academic performance. If a student 

repeats a course in which a grade (A-F) has been received, the highest grade received at HCC is the permanent grade for the course and will be used in computing the GPA. All grades earned in a given course will be reflected on the transcript. Other colleges may compute the GPA differently than HCC.

HCC Student Handbook:

Please note that it is each student’s responsibility to read and be familiar with the HCC Student Handbook. Please see:

http://central.hccs.edu/students/student-handbook/
Distance Education

The Distance Education Student Handbook contains policies and procedures unique to the DE student. Students should have reviewed the handbook as part of the mandatory orientation. It is the student's responsibility to be familiar with the handbook's contents. The handbook contains valuable information, answers, and resources, such as DE contacts, policies and procedures (how to drop, attendance requirements, etc.), student services (ADA, financial aid, degree planning, etc.), course information, testing procedures, technical support, and academic calendars. Refer to the DE Student Handbook by visiting this link:

http://de.hccs.edu/media/houston-community-college/distance-education/student-services/pdf/2015-HCC-DE-Student-Handbook-%28Revised-5_28_15%29_will.pdf
Much DE student information can be found on the DE Student Services website: HCCS On-Line” http://www.hccs.edu/online/.  Advising or counseling can be accomplished through our online request form AskDECounseling. Counselors and Student Services Associates (SSA) can assist students with admissions, registration, entrance testing requirements, degree planning, transfer issues, and career counseling. In-person, confidential sessions can also be scheduled to provide brief counseling and community referrals to address personal concerns affecting academic success.

Askdecounseling Form

AskDECounseling is a student services online help form. This is the best and quickest way for students to get accurate assistance with DE registration, enrollment, advising, and counseling. The online help form is simple to fill out, convenient, and readily accessible through the internet. Students do not have to travel to campus sites, leave work, or wait in an office or lobby to receive assistance. Upon submission, student requests are answered in the order they are received.
Library Resources

As a DE student you have the same access to first-rate information resources that the HCC Libraries make available to all HCC students. A special website pulls together all the tools DE students will need to complete research. Visit Library Resources specifically for Distance Education students.

Library services are available throughout HCC. Through a daily library delivery service and a listing of all materials belonging to HCC libraries, books may be requested from and delivered to any campus library. HCC also has cooperative borrowing agreements with the University of Houston libraries and provides a copy of the Houston Public library catalog at each library. These arrangements provide students with access to over 4 million volumes. 

Special services provided by the library system include photocopying facilities; specialized equipment for disabled students; group and personalized instruction in library use, including a self-instructional media program to orient students to the use of the HCCS libraries; a “term paper” workshop; and online bibliographic search services.

 

Online Tutoring

HCC provides free online tutoring in writing, math, science, and other subjects. Look for Ask Online on your Eagle Online log-in page. This directs students to the HCC AskOnline Tutoring site: http://hccs.askonline.net/.  Use your student ID or HCC e-mail address to create an account. Instructions, including a 5-minute video, are provided to make you familiar with the capabilities of this service.

Social Networking

DE students are encouraged to become a fan of DE on Facebook and follow DE on Twitter. These social networking sites can provide a sense of community for the online learner, as well as up-to-date information and announcements related to HCC and DE. 

Virtual Classroom Conduct

As with on-campus classes, all students in HCC Distance Education courses are required to follow all HCC Policies & Procedures, the Student Code of Conduct, the Student Handbook, and relevant sections of the Texas Education Code when interacting and communicating in a virtual classroom with your professor and fellow students. Students who violate these policies and guidelines will be subject to disciplinary action that could include denial of access to course-related email, discussion groups, and chat rooms or even removal from the class.

Use of Cameras or recording Devices:
Use of recording devices, including camera phones and tape recorders, is prohibited in classrooms, laboratories, faculty offices, and other locations where instruction, tutoring, or testing occurs.  Students with disabilities who need to use a recording device as a reasonable accommodation should contact the Office for Students with Disabilities for information regarding reasonable accommodations.
   
Failure of a Course (“F”)
You will receive an “F” in this class if your grade is less than 60%.  Receiving an “F” (failure) may negatively impact your ability to receive financial aid.  It is YOUR responsibility to submit college-level quality work in a timely fashion or to withdraw yourself from the course by the deadline if you cannot complete your work satisfactorily.

Final Grade of FX

Students who stop attending class and do not withdraw themselves prior to the withdrawal deadline may either be dropped by their professor for excessive absences or be assigned the final grade of “FX” at the end of the semester. Students who stop attending classes will receive a grade of “FX”, compared to an earned grade of “F” which is due to poor performance. Logging into a DE course without active participation is seen as non-attending. Please note that HCC will not disperse financial aid funding for students who have never attended class. Students who receive financial aid but fail to attend class will be reported to the Department of Education and may have to pay back their aid. A grade of “FX” is treated exactly the same as a grade of “F” in terms of GPA, probation, suspension, and satisfactory academic progress.
Description of “Active Participation”
Active participation can be accomplished by a student’s response to any of the following:

•quiz/test on either the syllabus or another assignment - graded or not

•essay response to an instructor's prompt - diagnostic or graded

•discussion response to an instructor's question - graded or not

•email communication with the instructor (i.e. student notifies the instructor about technical difficulties or other extenuating circumstances and explains how/when these problems will be resolved)
Incomplete (“I”)
You will receive an “I” (incomplete) only in the event of a documented emergency situation that prevents you from completing the final exam.  You must speak with your professor as soon as possible in the event of such an emergency to arrange a course completion schedule.  If you receive an “I” you must arrange with the professor to complete the course work before the end of the next long semester.  After the deadline, the “I” becomes an “F.”  All “I” designations must be changed to grades prior to graduation.  The changed grade will appear on your record as “I/Grade” (ex: “I/B”).
Professor’s Responsibilities
Part of my responsibilities as professor for this class includes timely feed back with students.  Standard email response time is 24 hrs on weekdays up to 12 noon on Fridays.  All other responses will depend on my availability, so do not count on it. All email correspondence must be done via Eagle Online, if you expect a response.  It is also my responsibility to make sure that students understand clearly what is expected of them so if there is any question please let me know. The quickest way to get in touch with me is via Eagle Online email, unless it is not working.  If you leave a message on my office phone, I may not get to it right away.  Please note that I have the right to change the requirements of the course at any time, with adequate notice.
 
 Meningitis
Texas Senate Bill 1107 passed in May 2011, requires that new HCC students and former HCC students returning after an absence of at least one fall or spring semester who are under the age of 30 are required to present a physician-signed certificate showing they have been vaccinated against bacterial meningitis. Beginning with Spring registration, November 7, students will have to satisfy this requirement prior to enrollment. For more information and a list of exemptions please go to
http://www.hccs.edu/hccs/admissions-registration-center/new-student-general-admissions-steps/submit-meningitis-documentation
 
 
2306 TENTATIVE COURSE SCHEDULE (EXACT DATES FOR EXAMS AND WORK DUE ARE PRINTED IN THE CALENDAR, SO MAKE SURE YOU CHECK THE CALENDAR AND ANNOUCEMENTS OFTEN.   PLEASE MAKE SURE THAT YOU PRINT AN UPDATED COPY OF THE SYLLABUS ONCE YOU SIGN IN TO THE CLASS)
 
MODULES                 TOPICS

Module1                 Culture/Federal System/Constitution/Public Opinion    Ch 1, 2, 14
TEST #1 DUE OCT 9-10, ON TOPICS COVERED ABOVE IN MODULE 1

Module 2                  Voting & Elections /Political Parties/Interest Groups Ch 7, 8, 9, 10
 
TEST #2 DUE OCT 30-31, ON TOPICS COVERED IN MODULE 2 
 
 
Module 3                Legislature/Executive/Judiciary/Criminal Justice System    Ch 3, 4, 5, 12 
 
TEST # 3 DUE NOV 20-21, ON TOPICS COVERED IN MODULE 3;  
Module 4                 Local Govt/Public Policy/Finance   Ch 6, 11, 13
TEST 4 (FINAL EXAM) DUE DEC 10-11, ON TOPICS COVERED IN MODULE 4 
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